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DSX, Our Commitment to Service

Our Commitment to service is continually demonstrated through our Training Programs and Technical Support
Department. DSX stands behind its products and customers and constantly strives for excellence.

Our technical staff consists of engineers with field installation and service experience that are always ready to
answer any question. By providing a staff with years of security experience, DSX is able to offer valuable
insight into the complex issues that face the security contractor installing DSX equipment. DSX commitment to
service is unmatched in the security industry.

Information contained in this document was known to be true at the time of printing. This information is subject
to change at any time without notice. This document is a Team effort by the Technical Support Group at DSX.

Intent of this User Guide is to assist the actual user of the system in their daily operations. This Guide is a
supplement to the extensive Help system integrated into the software. Help is available by pressing F1.

DSX is a registered trademark of DSX Access Systems Inc; WinDSX is a trademark of DSX Access Systems
Inc.

The use of or reference to the term's Eltron, Fargo, Nisca, Pentium, Penware, Windows and Windows NT may
or may not be the registered trademarks of the respective companies.

Compliance

You must consult your local fire codes before installing any locking device on doors, gates, or barriers. A
construction and fire approval permit may be required before installing any equipment. Call your local Fire
Marshall for building code requirements in your area.

For UL installations, you must install the DSX System according to the UL Installation Manual and in
accordance with the National Electric Code, ANSI / NFPA 70 regulations and recommendations for US
Installations. Canadian installations must be in accordance with the Canadian Electric Code C22.1.

The DSX-1022, DSX-1040CDM, DSX-1040PDM, DSX-1042, DSX-1043, DSX-1044, DSX-CKI-C, DSX-
CKI-K, DSX-DP485 and DSX-FRB8 have been tested and found to conform to the requirements of UL 294.

The DSX-1022, DSX-1040CDM, DSX-1040PDM, DSX-1042, DSX-1043, DSX-1044, DSX-1040-PE-B, DSX-
MCI, DSX-LAN, DSX-SPS and DSX-2PC have been tested and found to conform to the requirements of UL
1076.

Camera and DVR integration was not tested by UL.

DSX Access Systems, Inc.

10731 Rockwall Road

Dallas, Texas 75238

888-419-8353 Sales, Shipping and Accounting
800-346-5288 Technical Support
214-553-6147 FAX

www.dsxinc.com
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Startup

Ty —> DataBase > Page 2

The Database program is the very core of the system. It is where the system is defined and
configured. Database manages all of the system data and provides the user with an easy but
dynamic graphical user interface. The database program not only houses the data entry
mechanism but also contains all system management utilities including Photo ID Badging.

H — Workstation —> Page 92

The Workstation program is the actual user interface for all communications and controller
interaction in the system. There are four interactive windows within the workstation program.
These four windows are all sizeable with scroll bars to allow customizing of the desktop for
ease of use. The four Windows are Alarm, Event, Selection, and Control.

3 Comm Server is started and closed
CO mm Se rver by the Workstation program

The Comm Server program is a multi-tasking, communication application that runs as a
Process or Service and is located on the PC that has the physical and/or virtual connection to
the DSX Controllers. The Comm Server has no user interface, it simply communicates with
the DSX Controllers, downloading new data, uploading panel history, and logging all
transactions to the hard disk. The Workstation program interrogates the Comm Server
program through the network using the Comm Servers TCP/IP address. The Comm Server
Program responds to the Workstation requests and routes all alarm, input/output control and
system events to the Workstation Program.

Press F1 for Help Help can be received by pressing the F1 key from any Menu and
Data-Entry Screen in the DataBase program and from any location in the Workstation Program.




Login

’ < Double Click on the

DataBase ICON to

start the program.

The Login Screen below is displayed when the program
is started. Enter your User Name and Password. The
Default User Name is master, the default Password is
master both entered in all lower case.

DSX Access Systems, Inc.

WInDSX

User Name: | aster

Password | B

Cancel ak.

DX Access Systems, Inc.
214-553-B140 wewwwy daxinc.com
Warning: This software is protected by copyright laws . Reproduction of thiz

program is prohibited.




ToolBar & Menus

File — Select File to access the following:

Change Operator Password — Used to change password.

Enable Multiple Selections — For multiple card holder selections to be used
with the Activate/De-activate buttons and Bulk Modify Access Levels.
Bulk Modify Access Levels — Used to make group access level changes.

Exit — Exits the Program.

Copy - Click here after selecting a

Operator Log Off — Click
here to Log Off and Return
to the Login Screen.

data record that you wish to copy.

Delete — Click here after selecting a

data record you wish to delete.
Add -
Click here Who Is In Report — Click here to
to add new receive a detailed report as to who
record. is in the facility and where they
last used their card. Card Holders
are listed by IN reader. Each list
et o shows a total number IN location
Flle Edit Hel wide and a subtotal of those IN at
M | % | | A that reader.
lDataaSEE”us l The Who is In Report can be
_; - sl NOTHINGTO LR configured to run from an Input
Alarm. For more Information
press “F1” for Help.

Menu Window

Dperatar: Master dewinc.com | BAT /2008 11:47 Ak

Double Click on Locations to
expand the menu to display all
locations defined in the system.

List Window

System Date and Time

| |

The User Name of the Operator
Logged onto the System is
displayed here.

Double Click on System to
expand the menu to display

Passwords, Reports, and Setup.




Add button

NOTHIMNG TO LIST

Operator Passwords

and Configuration, Double Click on: System,
Page 6 Reports, Setup, and
's] System Parameters Locations to expand their
& DataBase Path menus.
Q} Comm Parts
DataBase and 2} Evert Filters |
History Backu .
Utilitie)g, Page 53 : D) atab e Click on the Menu Item,
=1 Batfup Histary then click on the Add
estore/Fepair Data button in the Toolbar at
i | ocations
Card Holder 5 @@ 1: Main Buiding <] the top.
Management, ® Card Holder "
Page 34 & Access Level
Time Zaone Access Level — Page 53
R Device Time Zone — Page 60
K= Output
o Input
4"l¢ Linking Group
ﬁ Linking Lervel COmpany - Page 63
£33 Compary Holiday — Page 64
Facility Code
Location History 'g Holiday <
Report Generator, Histary UDFs — Page 65
Page 81 ] Action Message
5 User Defined Field Guard Tour — Page 68
Pud Guard Tour
. b apz
F@ o veride Group Badge Temp - Page 75
adge Template .
Fiadiae Image Type Keys / Skills — Page 80
ey
Skill M ame

v||

—

Operator; baster ey dzsine. com | BA7S2005 17:439 Ak




Operator Comments

Operator Comments are notes or text that can be recorded by the operator at any time. These
comments can be made and stored in history for future retrieval. The comments can be in response to
an alarm or restoral or any other incident. Predefined statements or comments can be described here
and later used by the operator. Free format comments can also be used instead of or in conjunction
with the predefined comments. Predefined Operator Comments can be used for consistent recording
of a common or recurring situation.

Click on Operator Comment in the Double Click here to Edit an
Menu then on Add. existing Operator Comment.

% DalaBase
3| Des|x| &w| 4
|Data|:uase Meruz |Dperatar Eu:umyént Data 3
mmp System MARE COBEMT
-} Operator Comment Securty on Site Security Was on Site
w3 Operator Pazswaord Fazle Alarm Falze Alarm
% Pazzword Profile Fire: Corill Fire Alarmn Drill
+ 9 Reports
+ Setup
| ocations
< | >
Operator; baster Wi, dzRinG. com B/ 72005 12:25 PM

1. Enter the Name of the Comment as it will be referred to and selected by.
2. Enter the Comment to be displayed and recorded.
3. Enter the Display Order, which determines its order in the comment pick list.

New Operator, Comment

General }

|

Comment: |

Dizplay Order: ,1—

Previous | Mest Cancel | ar. |




Operator Password

Operator Passwords is the mechanism that secures the system from unauthorized use. The
Operator Passwords are unique to each operator providing the operators the same use of the
system regardless of which workstation they are at. Each operator has a Password Profile that
determines what privileges the operator has in the software. Each operator can have their own
Password Profile or multiple operators can share a profile. The Operator must enter their
Password when starting the system and must log off when leaving the workstation.

This method of password protection allows the manager to add the operator into the system and
assign them the appropriate password profile, and an initial password. The operator is given their
login name and password profile at which time they can change their password to one they only
know. Once this is done the manager can go back and modify the login name and profile without

viewing or changing the password.

Double Click here to Edit an Operator.
File Edit Help

Soe|x] slw| 4 P17
|[yfal:uase Merus Paszword D.ﬁ/?
e Systemn MAME '{ |
Operator Cormrment Guards
Operatar Pazswaord M azter
Paszword Profile
9 Reports
Setup
Lo abioe
Click on Operator Password in
the Menu and then on Add. v, dzRinG, com B/7/2005 1227 P

T

General l

2.

Operator Mame; |

Pazswford: | xxxxxxx

Confirm Passiaford: | xxxxxxx

Pass'word Profile: |Master

4.

5.

MHotes:

Enter the Operator Name.

Enter up a minimum of 6 and up to 10
alphanumeric characters for a Password. The
user name and password must be entered in all
upper case letters for them to be case sensitive.
Enter the same password again in the Confirm
Password field.

Select a Password Profile from the drop down
selection box.

Enter Notes about this Operator if applicable.

Note /// When using AD Authentication, Enter the
Operator Name and select the PassWord Profile
without clicking on the password fields.

Previouz ‘

Ment ‘ Cancel ‘ OF. |




Password Profiles

Password Profiles are the describing elements of where a password is valid and what it
is valid for. Custom profiles can be created for each Operator or can be shared by more
then one Operator.

Click on Password Profile in the Edit a Profile - Double Click on the selected Profile
Menu and then on Add.
s Daf:aBase
2| DEs|x| &|w| 4 i
Databaze Menus [Passwiard F'rﬁ)'lé 2
i Suztem MAME / |
% Operator Comment Guards
w3 Operator Paszword b azter
E Pazzword Prafile
+ 9 Reparts
+ Setup
i | ocations

New Password Profiles have rights to nothing by default, indicated by no checkmarks in
the column of selection boxes below. By clicking in the box you place a checkmark and
provide full rights to that selection. By clicking on the checkmark you take it away which
takes you to the selection menus and break down for that listing.

PassWord Profile: Master

Gonerd | Click on the checkbox to the
left of each description to
view the breakdown of, and

Wame M aste

rietiviisthckatiel IR ol < restrict privileges in, each
v Alll0, Device and Camera Control Category

v All Companies
v &l Card Fields

v Access Level Al Devices H H
™ Restricted To Yigiors Only View the fO”OWIng pages
Notes: for a breakdown of all 6
categories.

Select Visitors only if this
profile should only allow the
operator to manage visitors.

Previous Mext | Cancel




Profiles —

All Locations

include or exclude a location.

Use the Location List below to determine which locations this password
profile will be valid for. Select the Locations this Password should work at.
Select a Location and press the Space Bar or Double Right Click to

Password Profile Location Selection:

General l

el 1 : M ain Buiding

Click on one of the
/ selections to the left to view
& List All Locations All Locations or to only
view the Locations selected

for this profile.

" List Selected Locations

Click on the Select All
checkbox to automatically
select all locations.

Click on the Clear All
Selections button to
deselect all locations.

e

[~ Select Al

Clear Al Selections

Select a Location and prezs SpaceBar or
Double Click to IncludehE xclude a Location.

LCancel




Profiles — All Menus

All Menus is where menu

to what this profile should

Profile will be valid, are selected. Items selected here are accessible to a
password with this profile.
Password is allowed to perform. Select the items from the list corresponding

items and functions, for which this Password
This answers the question of what functions this

be valid for and have access to.

Password Profile Menu Selection:

General l

Click on one of these to
Select All or Clear All

b Fil=

- Selections.

[~ Valid For All M
Double Click on: File, Edit alid Far EWM

Clear All Selections |

Accessz Level Repo
Time Zone Repart
Device Report

and System to expand their
menus.
[ Wiew
[ Add
Locations Fegort [ Edi
[ Delete

QOutput Report
Input Report
Linking Group Re

Select a Menu Item then Click on View, Add, Edit, and/or
Delete to provide the respective privileges for the menu
selection.

Double Right Click on the Menu Item to provide full rights.

should have access to.

Double Click on Reports to
expand the menu to display all
of the system reports available.
Select all reports this profile




Profiles — All Menus

General l

File

Edit
Syztem
Locations

«Station Menu

Double Click to expand the
Locations Menu. Select
the appropriate Locations
followed by Workstation,
DataBase, and Cardholder
Menus and set the level of
access for each item.

= {mp 1 : Main Building

Al Secure

§ 4l Open

$ 4l Time Zone Outputs
§ Al Arned

§ 4l Time Zone Inputs
§ Al Bupass

¥ Full Dovrload

¥ Connect

§ Disconnect

§ Collect Events

$ Antipazsback Forgive
§ Operatar Comment

§ Start Guard Tour

[ Walid For All Menus

Clear All Selections

[ Wiew
[ Add
[~ Edit
[ Delete

LCancel ‘ (]9 |

Password Profile Menu Selection:

[ Walid For All Menus

Clear Al Selections |

Select the Menu Items and
assign the View, Add, Edit,
and/or Delete privileges by
checking the appropriate
box to the right and then
Click OK at the bottom.
Double Right Click on the
Menu Item to provide full
rights.

controlled.

General ]
File: ~
Edit
System
Locations
o 1 Main Building
+ i WorkStation Menu
- mp [ata Base Menu
- @ Card Holder
Cards
Phore Humbers
Keys
Skill:
Print Badge
Image Capture
Set Card Status
Hidden LUDF Data
Access Level
Time Zone
Device 7
Under Set Card Status — selecting Add allows

the operator to Activate Cards, and selecting
Delete allows the operator to Deactivate Cards.
These two functions can now be separately

LCancel | ok |




/0, Device, & Camera Control

Input, Output, and Device (card readers and/or keypads) Overrides and
Camera Control are assigned to a profile here. Select the devices, inputs,
outputs, and cameras an operator with this profile will be allowed to
manipulate and have manual control over. Select the point then select one or
all of the override commands in the lower right corner. These overrides also
apply to Scheduled Overrides.

Double Click on the Location to expand the menu and display all devices.

Double Click on each Device to expand the menu to display all of the inputs
and outputs associated with that device.

Double Click on Cameras to expand the menu to display all of the cameras.

dassword Profile Device & I/0 Override Selection: Click on one of these to
Select All or Clear All
General l .
_ — Selections.
Efe - Dvice _
> H @ 0: Front Door [ Walid For Al /
T = Inputs Clear &1l Selections |
@ 7: Front Door Contact
- i Dutputs
1: Front Door Lock
20 Alarm Trigger . :
& Vitual 0.8 [ Secureddrmn/DizablesLive
+ 1: Back Door | Open/Bypass/Recorded
+ 2 East Side Door .
+ 3 Wwest Side Door B i 27
= mp Cameras [ Grant Access
Back Entrance
Front Entry Camera

A right double click on the title item will
select/de-select all items below it.

LCancel | (] |

Select the Device, Input, Output and/or Camera above and then
click on the Override(s) appropriate for the point and the profile.

Devices — Disable / Time Zone

Inputs — Arm / Bypass / Time Zone

Outputs — Secure / Open / Time Zone / Grant Access
Cameras — Live / Recorded

(b
(7))
q0]
m
q0]
el
]
A



All Companies

Companies are the different organizations, businesses, departments, or other
groups of card holders. By Selecting a Company here, the operator with this
profile will only have access to the card holder data for that company as well
as the history that pertains to that company.

Double click on the Location or Location Group below to expand the
menu to display all of the Companies defined for the location or locations.

Click on one of these to

Selections.

General ]

i b ain Building
D5% Access Spstems lneo. )
[~ Walid For Al

Outside Contractor

Sales Department [: [ T [Tl |
Wendar

[ Show Card Halders

/ LCancel | Ok |

VA

Select the company you wish to give this operator access to and
then click here on Show Card Holders. This gives the operator
access to all company data such as the card holders assigned to the
company and their associated history.




All Card Fields

Select the Card Data Fields you wish an operator with this password profile
to be able to view and/or edit in the DataBase program under Card Holder /
Cards.

Double click on the Location or Location Group and then click on Cards
to expand the menu to display the list of card data fields.

: Click on one of these to
Password Profile Field Selection: Select All or Clear All

General Selections.
[ Walid Far Al

Clear 41l Selections

b Start Date:
b Start Tirme:
b Stop Date:
i Stop Time:
b of Uses Allowed: [~ Edit Data
i Notes:

b Guard Tour

b Access Level

b Ternp Start Date:

b Ternp Stop Date:

i Linking Level

b Override Anti-Passback:

[~ Wiew Data

/ Cancel | ok |

Select the Card Fields from the list above then click on View Data and/or
Edit Data to determine which of these fields a user with this password
profile will be allowed to view and edit.




Access Level All Devices

Select the Devices (Card Reader/Keypad Locations) the operator with this
profile will be able to view and assign when creating and issuing access

levels to Card Holders.

Double click on the Location or Location Group to expand the menu
and view the list of all Card Readers/Keypads in the system.

Password Profile Access Level Device Selection:

Click on one of these to
Select All or Clear All

fieneral Selections.
P> = 1 Main Evilding
0 Front Dioor )
1 Back Dot [ Walid For All
2 East Side Door [ et Bl B

3 west Side Door

A

[ Display In Access Level

Select a Device then click on Display in Access Level for that device to
be displayed in the list of devices to choose from when an Operator with
this Profile is creating an Access Level.

LCancel ‘ ok ‘




Reports

Reports is the location that all system programming can be selected,
viewed and printed. Card Holders can be searched, sorted, viewed and
printed. All reports except Keys, Who is In, History, and Time &
Attendance are exclusively run from this menu.

2. Select the Report desired
then click on the Add
Button.

% Operator Comment
w3 Operator Paszword

% Pazzword Profile

1. Double Clicking on Reports
reports expands the Bl Locations Report
Reports selection menu. Card Holder Feport
& Accesetével Report

L Fime Zone Report

e [Device Report

K= Output Feport

iod Input Beport

:l: Linking Group Report

-5% Linking Level Report

t:ﬁ Company Report
Facility Code Report

’@ Haoliday Report

.] Action Meszage Report

g IIDF Report

Pe3 Guard Tour Repart

R‘i Owemde Group Report
Operatar Cormment Report

$1 Fevs Report

i Panel Detal Report

A who s In Report

mp Scheduled Overide Feport

Bl DataBaze Histary

The Card Holder Report
can be accessed by clicking
on Card Holder Report in
the menu and then clicking
on the Add Button. Page 17

+ Setup
i | ocations
b aster iy, dexine. com

File Edit Help

2| DiE|X| &= 4 7

|Data|:uase Menus Card Holder Report 1

b System ~ | RUN REPORT |

Double Click Here To Configure Report

'

BA7/2005 1257 PM

Press F1 for Help
anywhere in the DataBase
and Workstation programs.




Reports / Example

Location Reports include all location information such as which
features are enabled, address information and phone numbers.

Use this example for all reports except Card Holder.

Location Data Report

General l

1 Main Building Report will be printed for Location:

T 1 : Main Building

List All Locations

Select the Location desired in the
report if there is more than one
Location. Select Printer;

|Canon Bubble-Jet EJC-2000 |

Mumber OF Copies:

o

[ Include Mgtes In Report
Select List All Locations to show b AL
all locations in the database. 7\

/ / / Cancel N Frrint |
AN

Select Printer if different than the / \
Windows Default Printer.

Set the Number of Copies required
for the printing of this Report.

Click here to incorporate custom
Notes in the report if desired.

Click here to Print Preview the report on
screen prior to printing. The Report can be
exported to file from the Pre-View Screen as
well as printed to the selected printer.




Reports

/| Card Holder

The Card Holder Report can include all card holder information as well as all code / card data. Use
this screen to select the Card Data to be included in the Report and whether or not it should be in the
condensed or full format. Each Tab represents different reports available such as List by Reader
Access or List by Access Level. These Tabs represent separate reports and do not interact.

3. After selecting a Location, Click
here for a report which contains Card
Holders that have access to a specific
Reader/Keypad that are listed here.

3. After selecting a Location, Click
here for a report which contains Card
Holders that have a particular Access
Level or Linking Level listed here.

or

Card Holder Report

1: Main Building

2 South Branch

3 East Annex

4: Azzembly Plant
B Warehousze

2. Select the Location that
this Card Holder Report
should be pulled from.

|Canon Bubble-Jet B C-2000 -
Copies:

Zone 1
S SIS T TR ZDHE 2:

Zone 3

[v Condenzed Format
1 v Print Previgw Zone 4

Lizt Card Holders | List By Reader Access | List By Level ] Fandorm Code List ] Management R eparts ]

N

v Include All Card Holders
[~ Separate Report For Each Company
W Print Card Data
| i Pliesie 5 st 4. Answer the column of
[~ Print UDF Data ti to the left .
™ Prirt Notes questions .O € lert using
[ Print Keps the following page.
{* Sort Ligt By Mame
" Sort Ligt By Card # 1
™ Sart Ligt By Imprinted Card $#
{7 SortList By UDF 5. Before using the
Include Where PassBack Status = Print Roster Option,
[Either =l be sure the correct
[Ether <] Template has been
defined. See page 74.
|Either -
|Either -
|
Print Roster ( LCancel | Frint |

AN

1. The Full Format contains all Card Holder data and prints approximately 5 Card
Holders per page. The Condensed Format prints the most common data and can print
approximately 53 Card Holders per page. The condensed format consists of Code,
Imprinted Card Number, Access Level, Output Linking Level, and Company.

For additional report
information access the Help
Screen by pressing F1.




Reports / Card Holder

5. Include All Card Holders and the subsequent configuration questions and optionally
including the state in any or all of the 4 Anti-Passback Zones, then click on Print.

Card Holder Report .
i Click here, remove the

List Card Holders ] Lizt By Feader Access] List By Level] R andom Code List] Management Heparts] checkmark and Jump to the
1: Main Bilding ¥ Include Al Card Holders <€ Card Holder Search Engine to
2 South Branch [~ Separate Report For Each Campany select the card holders to be in
3 East Anney W Pint Card Dalg the report. See next pade
4. Azzembly Plant ) [~ Print Phone #M\ata p . p g '
5 Warehousf [ Frint UDF Data
[ Print Motes
[~ Print Keps
* Sort List By Mame
(" Sort List By Card # Separate Report for each
« Sort ListA\ Imprinted Okrd # Company - The Card Holder
O Sort List iy UDF Report can be sorted by
oot igit‘d‘e Whele PassBack 513 ““J Company or printed without
. IKRer R
_ \ _regarpl to the company _
Select Frinter Zone 2: [Either A X_[ identifier. For a report that is
|'3="r_mn Bubble-Jgt BJC-2000 = Zore.3 [Eirer - sorted by company select this
COPES 1 Fondsnsed Fomat option. If selected, Card Holders
! W [int Preview Zone 4: [ither [~ will be listed by name or code
but separated by company.
Print Hozter ‘ Q;(cel
\ | |
\

Select any or all of the additional data
to be included in the report.

» Print Phone Number

» Print User Defined Data

» Print Notes

» Print Keys

Print Card Data - When selected this
option includes Card data such as name,
code, access levels, number of uses,
activate and de-activate dates, visitor and
trace options. Click on this field one time
to select or deselect this option. A check
mark indicates the report will include the
data. Data included also depends on the
condensed format selection.

Sort the Card Holder Report in one of
the three ways listed by clicking on
one of the three radial buttons.

» List by Name

» List by Card Number

» List by Imprinted Card Number
> List by UDF

Include Where Passback Status is:
Select one or all of the four anti-passback
zones and set the status selection to In/
Out or Either.

T seaerea
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6. Click on OK and proceed
to page 22.

This will further set the search criteria to
only find those card holders who currently
hold “In”, “Out”, or “Either” status in one
or all of the four zones.




Select Names List Criteria

The Search Names Tab shown below allows for card holders to be searched and
reported based on their First and/or Last Name, Company, Visitor and Trace status.

The Search UDF Tab allows for Card Holders to be searched by the custom User
Defined Field information.

The Search Cards Tab allows for the Card Holders to be Searched by any of the Card
data such as the encoded card number, the imprinted card number, the number of days
since the card had been used or pending start and stop dates.

The Search Skills Tab allows for the Card Holders to be Searched by any of the Skills
or Trades assigned to the Card Holders.

How to Use Card Holder Search

Any or all of the data fields on any of the Search Tabs can be used to search for Card
Holders. Enter complete or partial search criteria in any or all of the data fields on each
Search Tab and click on OK. The selections form an AND statement and can be used to
form very precise Card Holder Lists. The Card Holder must meet all of the criteria
entered in all search fields on all 3 Tabs in order to be shown in the Card Holder List
shown.

Select Name List Criteria

Search Mames } Search UDFs | Search Cards | Search Skills |

Include ‘Where Company is:

D5x Acceszz Systems Inc.

Include Where Last Mame Like: Dutside Canbractar
| Sales Department
WYendar
Include \Where Wisitor iz
C True Search Include Where Company is:
(" False Select one or more Companies from the list. To select more
9 Efie than 1 company press and hold the Ctrl-Key while clicking on
Include Where Trace s each one desired. The selection “Any Company” instructs the
system that the company identifier is ignored and the search
; ;;T:e will be based_ on name without regard to the card holder’s
o T company assignment.

Cancel | ak

Enter the specifying criteria for /
the search on any or all-4 Search

Tabs and click on OK.

(b
(dp)
q0]
an
40}
e
48]
A
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Select UDFs List Criteria

The Search UDF Tab allows for Card Holders to be
searched by the custom User Defined Field information.

Select Name List Criteria

Search Names  Search UDFs

Search Cards

Search Skillz

#|UDF Mame

UDF Text

Office Phone #

Office #

Parking Lease #

Yehicle #1 Tag

Yehicle 2 Tag

OO | O | O = L | D

hail Stop #

Any or all of the data fields on any of the Search Tabs can be used to search
for Card Holders. Enter complete or partial search criteria in any or all of the
data fields on each Search Tab and click on OK. The selections form an
AND statement and can be used to form very precise Card Holder Lists. The
Card Holder must meet all of the criteria entered in all search fields on all 3
Tabs in order to be shown in the Card Holder List shown.

|

Cancel

Enter the specifying
criteria for the search
on any or all-4 Search
Tabs and click on
OK.

If you are entering an Email Address for Alar
Email Notification be s
Page 81




Select Card # List Criteria

The Search Cards Tab allows for the Card Holders to be Searched by any of the Card data
such as the encoded card number, the imprinted card number, the number of days since the
card had been used, or a pending start and stop date.

Select Name List Criteria Enter the internal working or
N Encoded Number of the card.

Search Mames ] Search UDF: Search Cards l Search Skill: ]

Include “Where Card $#: ||

Enter the Imprinted Card Number
Include Ywhere Imprinted Card # Like: | ‘ that is found printed on the card.

Include Where Card Nat Used [n < Days: ||j

Include ‘where Start Date | Betweern: | g 47 22005 - E/7 /2005 -
Include ighers Stop Date |z Between: | ¢ 2 7 22005 = £/ 7 /2005 =

Ihiude Where Statusz iz

™ Active
; 'Er}f'h:'r"e Specify the Number of days the card
would not have been used since.
Include Where Guard Tour is:
" Tre
Include where Start and Stop .
Date is Between. Use the drop —
1 down calendar selection box to
set a range of dates to find / \ Cancel | aK
- cardholders that have a Start
and/or Stop date within that \

range. This search can be useful

to find Card Holders whose cards Set the status of the Card Holder you
have bgen set o turn on or off on wish to include in the Search. Click on
a certain date. Active, Inactive, or Either to set the
search status appropriately. Active are
those cards that are operational in the

Include where status is:

Specify if the code(s) to be system. Inactive is those cards that have
searched for must have the been turned off and no longer functional.
Guard Tour feature enabled - Select Either if the active status should
True, False, or Either. have no bearing on the search.

Once the Card Holder search is complete click on OK and you are returned
to the location in the software that you requested the Card Holder Search from.
This could be Card Holder Reports, History, DataBase/Card Holder.




Reports / Card Holder
Print PreView & Export

Specify Custom Report Title

Enter Repart Title:

X
Cancel

7. Enter a Title for the
Card Holder Report and
click on OK.

The Print Pre-View
screen appears and
provides the ability to
change the print size for
larger and smaller
viewing.

8. The Report can be
exported to a File by
clicking on the Envelope
ICON and selecting the
file format of choice.

Use the RTF format to
best maintain the page
formatting.

or

8. The Report is printed
by clicking on the
Printer ICON that in turn
sends the report to the
default or selected
Windows Printer.

. Card Holder Report

EBX

To search for an item within the report click on the search
binoculars at the top of the report.




System / Setup
Backup DataBase

This is where the DataBase Backup Utility is located. The database can be backed
up to any drive and or directory in a compressed or non-compressed format.
Automatic Backups are configured under System Parameters at the Comm Server
only. Location selectable, this backup allows one or multiple location’s database to
be backed up. If only one Location is selected then only that location’s data will be
backed up. This backup could then be used to separate a single location from a
larger system. Backups include Scheduled Overrides for Inputs, Outputs, and
Override Groups.

% DataBase

File Edit Help

2| Dia[x| &[w| ¥ 7T

|DatabaskMenus [BackUp DataBase 1
-y Syse FUM REFORT

Double Click Here To Canfigure Backup

| ocations

Operator: Master v, dexine, com BA7 42005 1:14 PM

1. Select Backup DataBase and click on either the Add button or on the
“Double Click Here to Configure Backup” message.

Restoring and Repairing a DataBase should only be performed by the
System Administrator. Use caution in performing these tasks.




System / Setup
Backup DataBase

Backl)p DataBase

General

Right double click to select/de-zelect
lozations to be included in this backup.

[ Backup Image Files

[ Span Multiple Disk.

2. All Locations are automatically Enter Password Ta Enciypt Backup:
selected to be Backed-Up. De-select the |
Locations that are not to be Backed-Up
by using the space bar or double right

click. o .
If there are multiple locations and it is 3. Select Backup Image Files if the system is

desired to only backup one of them, click utilizing Photo ID Badging and it is desired to
on the De-Select All button below then backup the Card Holder Images.

select the location to backup. 1

| 4. Select Span Multiple Disk if the Backup is
larger than what a standard 3.5” 1.44M disk can

De-Select Al hold.

5. Enter a Password to Encrypt the Backup if
desired. Use up to 9 alphanumeric characters.

6. Click OK to proceed.

Save jn; |_." Backups j L] chs ‘
o
7. Save the backup to any drive available to

Windows™. The Comm Server PC is the only
one that can perform an automatic backup.

s

My Documents

r-

w8
ty Computer

‘::‘] File: narne: |Acsbak.zip j Save |
My NeTu;ork Save as bype: |".Zip ﬂ Caneel

Places




System / Setup
Backup History

This is the location of the History Backup Utility. The History database can be backed up
to any drive and or directory in a compressed or non-compressed format. Automatic
Backups are configured under “Setup” “System Parameters” and can be executed by the
Comm Server only. History can be archived and saved in a different location or resource on
regular intervals and the archived or backed up history can be deleted from the current
History database. When running a History Report the name and location of the history
database can be specified as one of the archived history files.

***See important note on page 27.*%**

% DataBase

File Edit Help

2| DE(X| &|w| B 7|7

|Data|:uase Menus [Backlp Histary 1

b System RUM REPORT |
% Operatar Comment Drouble Click Here To Configure Backup

w3 Operator Paszword
% Pazsword Profile
+ 9 Reports
- Setup
[ Spstem Parameters
& DataBase Path
Qz Comm Forts
#}- Ewvert Filters
B Image Source
BackUp DataBaze

ﬁ Restore/Rgpair D ata
| ocations
Bl 1 : Main Building

Operator: Mazter . dedhe. com B/ 72005 1:17 PM

1. Select Backup History and click on either the Add button or on the
“Double Click Here to Configure Backup” message.




System / Setup
Backup History

Backlp History
General ]

Right double click to select/de-zelect
lozations to be included in this backup.

2. All Locations are automatically selected to
be Backed-Up. De-select the Locations that are
not to be Backed-Up.

3. Select Span Multiple Disk is for 3.5 disks
only and is used only if the Backup is larger than
what a standard 1.44M disk can hold.

4. Select Compress the Backup Files to shrink
the history file in size using a compression
utility. (recommended)

[ Span Multiple Digk

W Compress The Backup File

[ Delete Records After Backup

[ Delete Becords Without Back Up

Start Date:
‘ E /7 /2005 j
ﬁop Drate:
B/ 7 /2005 j

Click To Find Earliest Date In Log File:

Enter Pazsmprd To Encrypt Backup:

-

5. Select Delete Records After Backup to
remove the archived records from the current
history file. **See important note next page.**

11

LCancel | ]

6. Select Delete Records without Back UP
allows history to be selected and purged without
being archived first.

7. Set the Start Date for the beginning of the
History purge or archive.

Set the Stop Date for the end of the History
purge or archive.

/

9. Once the entire Archive and
Purge configuration has been
set, click on OK.

7A. Click here to have the
system return the Earliest
Date in the History File that
you can optionally enter in the
Start Date field.

8. Enter a Password to
Encrypt the Backup if
desired. Use up to 9
alphanumeric characters.




System / Setup
Backup History

Save in: |_." Backupz j & IC:F v

D

D
S
T
My Fecent
Docurments
=3
10. Save the backup to any drive available to
Windows™. The Comm Server PC is the only
one that can perform an automatic backup.
F-
58
by CampLiter
‘:_‘] File name: |HistBak.2ip j Save
MyprlJeR:ork Saveastype:  |“Zip =] Cancel
General ] R ortDetaiI$| Schedule Sutomatic Fie ort] When Creating a HiStOl’y Report you may SpeCify
. 2 which history file to use. This way when
historical data is archived it can still be easily
| accessed for reporting. Click on this name to

i

open a search window to find an alternate file.
Harne: ||

History File ta Lls&: JevwinDSiyLog.mdb

History File Pazsword: |

Mokes:

Previous Het LCancel | ok | Build Repaort

**% IMPORTANT | ***
The log.mdb file contains ALL history generated on the system except for Database
Changes. This includes Access Grants, Denieds, Alarms, Restorals, etc. Therefore,
the log.mdb file can become quite large and possibly too large to be managed. It is
highly recommended that the backup and delete routine be done on at least a
monthly basis.




System / Setup
Restore/Repair Data

sy DataBase
File Edit Help
2| Dle[X| &|w| 4 7@
Databaze Menus [Restore Data From Backup 1
i Sysztem RUN REFORT
@ Operator Comment Double Click Here To Configure Data ...

w2 Operatar Pazsword
% Pazzword Profile
+ 9 Reparts
- Setup
(=] System Parameters
% DataBaze Path
Qj Comm Ports
#}- Evert Filters
B Image Source
BackUp DataBaze
= Backup Histary

Restore/Repair I ata

| ocations
Bl 1: Main Blilding

Operator: Master vamanay, dexine, com B/ 42005 1:23 P

4

1. Select Restore/Repair Data then choose “Double Click Here to
Configure Data Restore/Repair”.

4% Repair / Restore DataBase [DE]

General ]

2. Next, choose
“Click Here to
Restore Data
From a
Backup”.

Click Here To Repair E sisting Data Baze

¥

Click Here To Restore Diata From & Backup |




System / Setup
Restore/Repair Data

Restore Data From Backup

General l

(D)
G
Qo]
WARMIMG I Restaring data from a Backup will
completely erase all existing data and replace it with
the data contained in the backup.
3. Next, choose
which data from
Configure Data Restoral Options: the backup is to be
Iv Restore Data Base Files restored using the
v Restare Spsterm Setup Files check boxes.
H it Hpl s Definitions below
v Restare Image Files for th .
[v PRestare lcon Files or those items.
Enter Paszword If Backup “Was Encropted:
Cancel =
Restore Database Files — Select this to restore the Database Files. De-select this to
exclude it from the Restoration. This includes all location and card holder information.
Restore System Setup Files — Select this to restore the Setup Files. This includes system
parameters, and comm ports. De-select this to exclude this information from the Data

Restoration.

Restore Map Files — Select this to restore the Graphic Alarm Maps. De-select this to
exclude the Graphic Alarm Maps from the Data Restoration.

Restore Image Files — Select this to restore the Card Holder Image Files. De-select this
to exclude Image Files from the Data Restoration.

Restore Icon Files — Select this to restore the System Icons. De-select this to exclude
Icon Files from the Data Restoration.

29



System / Setup
Restore/Repair Data

4. Next choose the location of the backup file.

Select Backup To Restore From @

Look jr: |Lf} Backups j &= &% EE-

5— [EJMydatabase. zip:

My Recent
Docurnents

€

Desktop

o,

=7

My Documents

My Camputer
.g File name: |Mydatabase.2ip j I&l
by Nebwark Files of type: |“.Zip j m
Places [ Open as read-only
Restore Data From Backup fE Restore Data From Backup [5_<|

P Are Yau Absolutely Sure That You \Want Ta &l ather PCs musk exit
\*/ Replace All Existing Data ‘With Data From ' E befare the process can complete,
i\BackupsiiMydatabase. zip
Press QK to proceed, Cancel to guit,
Press O to proceed, Cancel ko quit,

(0]4

Ik

5. Click OK at the ARE YOU SURE prompt, and be sure no other
Workstations are running the program. This must include the Comm Server
program on the PC being restored to.




Event Filter

Event Filters can be defined to prevent unwanted activity from being displayed at this workstation.
Each Filter can determine which Locations, readers, inputs, and outputs will generate events that are
visible at this workstation. Event Filters are defined locally for each workstation that is to employ
them. When no filters are defined, all events from all locations are displayed at that Workstation.

Multiple Event Filters can be defined for each Workstation with each one controlled by a time zone.
This allows a Workstation on the LAN to view card read events and/or alarm activity, from one area
during one part of the day, from an additional area during another specified time of day, and possibly
from all areas during yet another period of time.

When using multiple Event Filters at a Workstation it is important to consider that each filter is in
parallel with the next. If it is desired to block a particular event then each filter must block that event
or it will be visible in the Workstation program.

2 DataBase
File Edit Help

3| Dia| x| &|w| & 7|7

|D atabaze Menus [Everit Filkers 0

- System \ NAME |
@ Operatar Connrme

Iy

w3 Operator Pazsward
i %" :ZSSD“:ZM FProfie 1. Choose System, Setup, Event Filter. Then
= SEEJD click on the Add New Icon.

[59] Systern Parameters

& DataBase Path

Comm Ports /

Ewvent Filters

B Image Source
Backllp DataBasze

& Backup History
/ﬁ Restare/Repair Data

| ocations

£ >
Operator: Mazter Wiy, desing., com B 2005 4:23 P
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Event Filter

General | Fier Lt 2. Enter the Name that best describes the filter being defined or Workstation the

filter is to be used at. Enter up to 30 characters for the Filter Name.

Mame: |W’mk3lation 2 Filker

Time Zone; |24;7 j

| [In Minutes)

Motes: |

3. Select the Time Zone that defines when the Event Filter is to start passing non-filtered events.

Filtered events (those that have the red circle and slash) are never displayed. Non-filtered events
(those that do not have the red circle and slash) are displayed according to the time zone assigned.

With a 24 hour time zone non-filtered events will be displayed all of the time. The Start Time of the
Time Zone is when the non-filtered events begin to display and the Stop Time is when they are no

longer displayed. When the time zone is inactive all non-filtered events quit being displayed.

For example if there were three Locations within the system and Location 1 events are to be

displayed all of the time at this workstation, Location 2 events are to be displayed from 12:00 PM
to 8:00 AM, and Location 3 events are to be displayed from 6:00 PM to 8:00 AM three filters
would be defined.

The first Event Filter would be defined so that Location 2 and 3 would be filtered (red circle/slash)
and Location 1 would be non-filtered (no red circle/slash) with a 24 hour time zone assigned.

The second Event Filter would be defined so that Location 1 and 3 would be filtered (red
circle/slash) and Location 2 would be non-filtered (no red circle/slash) with a 12:00 PM Start to
8:00 AM Stop time zone assigned.

The third Event Filter would be defined so that Location 1 and 2 would be filtered (red circle/slash)
and Location 3 would be non-filtered (no red circle/slash) with a 6:00 PM Start to 8:00 AM Stop
time zone assigned.

4. Alarm Delay Filter determines if this filter will be used to delay alarm events from displaying at
this workstation unless the alarms are not acknowledged at a different workstation within the Alarm

Delay Time which is defined next. The alarm delay filter option applies to alarms that are not

filtered (no red circle/slash). Filtered alarms (red circle/slash) are never displayed.

5. Alarm Delay Time defines in minutes the amount of time that non-filtered input alarms should
go unacknowledged at a different workstation before displaying on this workstation.




Event Filter

6. By default all events from all locations are restricted when defining a new Event Filter.
Double left click on Location to expand the menu displaying all Devices in that location.
Double left click on a Device to display Inputs and Outputs for that Device. Double left
click again on Inputs and Outputs to display the list of Inputs and/or Outputs defined for that

device.

Select (click on) the item and then double right click or press the space bar to enable
the filter — red circle with a slash, or disable the filter — no red circle with a slash.

New Event Filter

Gengral  Filter List ]

Filker &1 E vents |

Right Double Click or press Space Bar to
add or delete items from the filker list.

7. Use Clear all Filters to
remove any and all filters
that are applied to all
Locations, Devices, Inputs,
and Outputs listed in this
window. No red circle with
slash. Use Filter all Events
Click here to apply a filter to
all Locations, Devices,
Inputs, and Outputs listed in
this window so that none of
their events will be displayed
at this workstation. Red
circle with slash.

Bl 1 Main Buiding ~
= mp Devices
- = O Front Door
- i |nputs
‘ol 7 Front Door Contact
- iy Qutputs
B 1 Front Door Lack
g g S!Tmlgigger A right double click on
- irtual 0. . . .
e 1 Back Door the device item will
5 Inputs select/de-select all items
‘od 7 Back Door Cont below it.
- i Qutputs
B> 1 Back Door Lock
B 2 Auto Door Opener
= R 2 Easzt Side Door
- i |nputs
i 7 East Side Door Contact
= mp Outputs Z
Previous Heut Cancel ak

8. Double left click on Location to expand the menu displaying all Devices in that location.
Double left click on a Device to display Inputs and Outputs and then again on Inputs and
Outputs to display the list of Inputs and/or Outputs defined for that device.

Select the item and then double right click or press the space bar to enable the filter — red
circle with slash, or disable the filter — no red circle and slash.

Filter Location to stop all Location events such as Location Communication Loss.
Filter Devices to stop all card read events from that particular device or reader.
Filter Inputs and Outputs to stop all messaages includina alarms from those points.




Card Holder

DataBase Location Menu

With the location menu expanded select Card Holder. The Search, Add, and
Show Card Holders selection box appears.

s DataBase
File Edit Help

2| OfEs| %]

|| 4| 7|

Click on Card Holder in the menu to access the Card
Holder Selection Box.

Loc.# | 1. Loc Gif

O 1:Main

Add, Search Or, Show All Card Holders

[Database Menus E’:—aWDEta J
iy Syztem A |
iy [ ocations &
= 1: Main Building

% Card Holder

& Access Level

Time Zone

i Device

E=: Output

i Input

Search For Card Holders

:lg Linking Group
#8_ Linking Level

Add Card Halder

t:i Compary

Show All Card Holders

% Facility Code

Haliday
§ Action Message

Lizt By Card Humber

Higtary
[ User Defined Fiel
fed Guard Tour

. b aps

Set|Card Statuz For Company

&= Overide Grolp

f—
—
I e

E| Badoe Tepiplate

@% Badage Ifage Type

K.en
Skill Y ame
W Capfiera

<

| N

Click on Show All Cardholders to list all
Card Holders in that Location sorted
alphabetically. Jump to page 38.

v dssine | 6/7/200F

Operator: tazster

1:30 P |

Click on Search for Card Holders to
evoke the Card Holder Search Engine.
Jump to page 35.

Y

Click on List by Card Number to list all
Card Holders by the Card Number.

Click on Add Card Holders to jump
directly to the Card Holder data entry
screen. Jump to page 39.

Cl

ick on Set Card Status for Company

allows all Card Holders assigned to a
company to be activated, de-activated and a
new De-activate date set. Jump to page 52.




Card Holder - Search Names

The Search Names Tab shown below allows for card holders to be searched and reported
based on their First and/or Last Name,

Company, Visitor and Trace status.

Select Mame List Criteria

Include ‘Where First Hame Like:

I

Include Where Last Mame Like:

Include ‘Where Yizitor is:

Search Names ] Search UDFS] Search Cards ] Search Skills

Ihclude Where Company is:

5= Access Systems Inc.
Outside Contractor

Sales Department
Wendor

T True
" False
{+ Either

Include Where Trace is:
" True

I~ Fale
f# Either

Search Include Where Company is:

Select one or more Companies from the list. To select more
than 1 company press and hold the Ctrl-Key while clicking
on each one desired. The selection “Any Company”
instructs the system that the company identifier is ignored
and the search will be based on name without regard to the
card holders company assignment.

[~ List By Card #

LCancel ‘ Ok |

T

I

Click here to sort the results of the
Card Holder search by Card
number instead of by Name.

Enter the specifying
criteria for the
search on any or all-
4 Search Tabs and

click on OK.

How to Use the Card Holder Search

Any or all of the data fields on any of the Search Tabs can be used to search for Card

Holders. Enter complete or partial search criteria in any or all of the data fields on each
Search Tab and click on OK. The selections form an AND statement and can be used to
form very precise Card Holder Lists.
in all search fields on all 4 Tabs in order to be shown in the Card Holder List shown.

The Card Holder must meet all of the criteria entered




Card Holder - Search UDFs

The Search UDF Tab allows for Card Holders to be
searched by the custom User Defined Field information.

Select Name List Criteria

Search Mames Search UDFs l Search Cards | Search Skills

B[ UDF Mame LIDF Text

Office Phone # |

Office #

Parking Leaze #

Wehicle #1 Tag

Wehicle #2 Tag

CO| @ || E=fLd ]

tail Stop #

Enter complete or partial search criteria in any or all of the data fields on

each Search Tab and click on OK. Any or all of the data fields on any of the

Search Tabs below can be used to search for Card Holders. The selections

form an AND statement and can be used to form very precise Card Holder

Lists. The Card Holder must meet all of the criteria entered in all search

fields on all 4 Tabs in order to be in the list.

I |
[~ List By Card # Bl Ok,
Click here to sort the results of the Enter the specifying
Card Holder search by Card criteria for the
Number instead of by Name. search on any or all-
4 Search Tabs and
click on OK.




Card Holder

- Search Cards

The Search Cards Tab allows for the Card Holders to be Searched by any of the Card data
such as the encoded card number, the imprinted card number, the number of days since the
card had been used, or a pending start and stop dates including temporary access levels.

Select Name List Criteria

Search Names] Search UDF:  Search Cardz ]

Enter the internal working or
Encoded Number of the card.

<

[ Ficlu

‘here Card #: |

Inzlude »Where Imprinted Card # Like: |

—

Enter the Imprinted Card Number
that is found printed on the card.

Include ‘Where Card Mot Uszed In i Daps: ||:|

LN I
Include Where Start Date |s Between: |1|:|;-| 02011 ﬂ\ Specify a Number of days to find
Inchude Where Stop Date Is Betwes: [10/10/2011 | cards that have not been used in that
many days.
Temp Access Level Start Date |s Between: | 1041002011 ﬂ MFTZ0TT ]
Temp &ccess Level Stop D ate |z Between: | 1041042011 ﬂ | 1041042011 ﬂ
Include ‘Where Status is:
" Active - Inan::tiveA {* Either
Include ‘Where Guard T o is:
" True " Falze {* Either
Include where Start and Stop Date is
Between. Use the drop down calendar selection [ # / Cancel oK
box to set a range of dates to find cardholders

that have a Start and/or Stop date within that
range. This search can be useful to find Card
Holders whose cards have been set to turn on or
off on a certain date.

Temp Access Level Start and Stop Date allows
the search to be based on the beginning or end of
a scheduled Temporary Access Level.

Include where status is:

Set the status of the Card Holder you
wish to include in the Search. Click on
Active, Inactive, or Either to set the
search status appropriately. Active are
those cards that are operational in the

system. Inactive are those cards that have

Specify if the code(s) to be searched for must
have the Guard Tour feature enabled - True,
False, or Either.

been turned off and no longer function.
Select Either if the active status should
have no bearing on the search.

Once the Card Holder search is complete click on OK and you are returned
to the location in the software that you requested the Card Holder Search from.
This could be Card Holder Reports, History, DataBase/Card Holder.




Card Holder — View L.ist

Add

Copy

Delete

Print

Capture

sy DataBase

3| D||X| Slo| 4 &|@F

Image

Who is
In Report

[Database Menus

\Card Holder Data 528

Activate and
De-Activate
the selected
card holders.

‘mp Spstem
' Locations

- E'I:

Operatar: b azt

kd ain Building

| " fCard Holder
& Access Level
Time Zone
e Device

= Output

i Input

5l: Linking Group
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MaE =
10, Card .

1000, Card Edit — double
1007, Card click on name
1002, Card

1007 Card |

After selecting Card Holder and
then Show All, The card holders
are alphabetically listed here in
this display column.

TUTT. Lard
1012, Card
1013, Card
1014, Card

‘|D1I-T. | Y-

10
10

Select a Card Holder in the list and double
10 click on their name to edit, or use one of the

Guard T
% ML;;; - 10| other tools at the top of the DataBase Menu.
am Dverride Group ::Sé.l Card
E| Badge Template 1,:'22' Card

Badge Image Type | 1023, Card

Kew 1024, Card

Skill Mame 1025, Card
W Camera 1026, Card 3
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Card Holder - General Tab

ICONS in the lower right corner of the screen.

UDF field is defined as required Data.

phone numbers, and assign any Keys and/or Skills.

This is the Card Holder Data Entry Screen. The General Tab is where the Card Holder
name is entered with the options of Trace, Visitor Status, and Custom Notes. The General
Tab information is the only data that is required to enter a person into the database. The
Card Holders Image can also be taken and an Identification Badge printed using the

The User Defined Fields are located on the center tab. UDFs are only required when a

The Cards Tab is only required to issue the person an access code, enter the card holders

New Cardholder

1. Enter First and Last | saved

names. \ES\“ _ signatures.
& ame.|

Card Holder primary Image
Displayed Here. Clicking
on the image will rotate
through this card holders

images but not

| L&zt Marne: |

2. Select a Company from Company: (D5 Access Systems Inc. =]
the dl’Op down selection Trace: [~ Wigitor, [~

Click here to capture or
import the Card Holder
Image.

list.
Jump to page 63.

\

L

Mates:

| 5. Enter custom free format
3. Select Trace if it is Notes regarding this Card

desired to have a special Holder. Not required.

& w-

\

annunciation and the fdd Card / Erevious | Mext |

Cancel | Q\ |

persons image A
displayed each time the
card is used at readers
defined for Trace.

\\
Click here to

print the
card holders

4. Click here if this person is a Visitor.

Badge.

Add Card Quick-Load Button is used to enter a card number and access
level first, allowing the system to start downloading to the field controllers,
and then return here to input the Name, Company, and UDFs.

Click here when you
are ready to Save all
data under all 3 tabs.




Card Holder - UDF Tab

6. Enter the personal data for this Card Holder as it
applies to each User Defined Field listed below left.

Mew Cardholder

Gereral User Defined Fields } Cardz/Phore #.f'Ke_l,l]

#| UDF Mame

IDF Text

Office Phone #

y

Office #

Wehicle #1 Tag

2
3
4| Parking Leaze #
5
B

Wehicle #2 Tag

UDF Field Name

On the left are the User Defined
Field Titles. These titles describe
pieces of information that are to be
recorded about all card holders. This
can be automobile information,
training dates, supervisor or anything
you would like to record.

See Page 65.

UDF Field Data Entry

On the right are the fields in which you enter the
corresponding data for the Card Holder as it
pertains to the UDF Titles on the Left. This
information can be used in Card Holder searches
and can be printed out in the Card Holder
reports.

Add Card

Previouz

Mest Cancel 0.

Click here when you
are ready to Save all
data under all 3 tabs.




Card Holder — Cards Tab

This is where Access Cards/Keypad Codes, Phone Numbers, Keys, and Skills are assigned to
the Card Holder. Card Holders can be assigned any or all of these items but it is not required.

Card Holders can have more than one card or code. Each Card can a different Access Level and
Output Linking Level. When locations are grouped, each card can have an access level that
works for any or all of the Locations in the Location Group.

Mew Cardholder

General] User Defined Fields | Cards/Phone #/Key l

01 |8y *

| DataBase Menus [Cards O
5] Cards CARD # | 5. | IMPRIMTE... | START DATE | STOPDATE | G. | #
Phone Mumnbers
I Keps
Skills

7. Select one of the 4 menu items, Cards, Phone Numbers, Keys, or Skills
and then click on the Add button (blank page) at the top to add a new entry.

Hext | LCancel 0k

Add Card Previous

If you started adding this code by selecting the
Add Card Quick Load button from the
General Tab, you need to Click on the General
Tab after the code has been added and before
you click on OK, to enter the name.

For information on Phone Numbers

and Keys see pages 45-46. If you have already completed the General and
UDF tab screens click on OK




Card Holder — New Card

Enter the Code number and complete all other necessary information about
this New Cardholder on the Cards tab screen. Then click on the Access Level
Tab to assign an access level and optionally on the Linking Level Tab to
assign a Linking Level (elevator control) if necessary.

8. Enter the
internal or
working
number of
the card
under code.

New Cardholder New Card

Cards | Acoess Level

Code H#:

Imprinted Card #:

10. P.I.N. is an 11. Enter the # of Uses

optional keypad code this card will be

that is entered when allowed. Once th_e card
9. Enter the the system uses both has been used this
number card readers and number of Flmes it will
printed on keypads. be automatically de-
the card. activated. The default is

9999 for unlimited use.

# of Uses Allowed: 3399

VA

StartDate: | g7 /2005 =] Stop Date: [12/31,/99a9 =]
Start Time: |12:00:00 A - Stap Time: |12:00:00 A =
Guard Tour: [ Owvemide Ant-Pazsback: [
I
[N NN W
ates:
N\
/ / Previous Mest Cancel | QK\
7 1 AN
12. Place a 13. Set the Start and Stop Dates and Start and 14. Place a
checkmark Stop Times for this code. The Start Date defaults to checkmark
here if this the current system date. The Stop Date is set to a here if this
code is to be future date with a default of 12/31/9999 which code is to be
used for provides unlimited use. The Start and Stop Times exempt from
Guard Tour. can be set in increments of 15 minutes. Anti-
The down arrow button to the right of each date field Passback.
pulls down a calendar to assist in setting these to
future dates.




Card Holder — New Card

Access Levels can be assigned to a Cardholder as either Permanent or Temporary.

To assign a Permanent Level, simply click on the name in the left window, then click Add.
To assign a Temporary Level, click on the name in the left window, click on Temporary, set
the start and stop dates for the level to function, then click Add.

To see what Access Level a Cardholder has, you must return to this screen and click on
both the Permanent and Temporary buttons to view what Access Level is still valid vs. an
Access Level that may have expired.

15. Click on an Access Level name then click on Add to assign it as a
Permanent Level. More than one Access Level can be assigned by

repeating the process. When finished Click on OK to save.

New Cardholder New Card

Cards Accesg Level l Linking Lewvel: ]

|1 Mani&ment - i b ain Bldg, Assoc Access
L1 Temp¥rany
1210
1211
- 712 < Remove
-y 22 ,
* L2 3 II\'II|EW
iy 124 T~
i | 7 * Pemanent
. . . (™ Temporary
If a Level is assigned in error,
click on the name in the right Temp Start Date: To verifv what devices
window, then click on Remove. | [ y Whe .
T Sl Bty (readers) are lncl_uded in an
b Masior Aooos Lovel | | Access Level, click on the name
mp Mot used in either window, then click on
mp Temp Emplopees Main Bldg, = | View.
Erevious | Hest | Cancel ] 8 | ‘

Permanent Access Levels are those that stay with the card until the access level is removed from
the card or the card is deleted. Temporary Access Levels are those that are assigned with a Start
Date and a Stop Date. At the beginning of the day on the Start Date the Permanent Access Level is
suspended and the Temporary one is activated and downloaded. The Temporary level is in effect
until the Stop Date. At the end of the Stop Date the Original (permanent level) is re-instated and the
Temporary Level is suspended. Use the Copy Permanent Button when setting the Temporary
Levels if you want the Permanent Levels to operate during the Temporary Period. Otherwise only
the Temporary Levels will work between the Temp Start and Stop Dates.




Cards Access Level l Linking Level: ]

Set a Temporary Access Level if required as
shown below and also set an optional Output
Linkina Level and Click on OK.

|1 Management ~ = Temp Employess Main Bldg.
e |1 Temparary 7 -
: |I:§ 11|:|A L S h =t Click on Add to include this
_’ (513 ¢ Remave "~ Temporary Level.
- 22 .
- 7 Wiew
-y |74 There are basically two scenarios
mp [ 2F (™ Permanent when issuing a Temporary Access
>+ Temporary Level.
For a Temporary Access ; ;
Level clici on t¥1e Level e e Dl Sﬁ enlzr;}o— ; ﬁ e
,th T h |12 31,/3939 j should have their Permz_:1r_1ent Access
name, then Temporary, then —> Level as well as an additional
set the Start and Stop Date. Temp 3top Date: Access Level during the period

—> |12/31/3339 =] specified by the Temporary Start

e Mot uzed
Temp Emplovess kain Bldo.

and Stop Date. In this case use the
v Copy Permanent | Copy Permanent Button to assign
their Permanent Levels and then

also select the additional levels

Previous | Next | necessary.

Cards ] Aoocess Level

New Cardholder New Card Scen_arlo— 2 is the Card Holder
requires a new level and does not

need their permanent level during
the period of time specified by the

& 1: Main Buiding

Temporary Start and Stop Dates.

Linking Level:
Handicapped Entry Group j

/

Cardholder. Each Loc
the pull down box at t

Click on the Output Linking Level tab to assign Linking Levels to the

ation must be selected in the left window, then use
he right to select the Linking Level desired.

Freviouz Mewt Cancel oK




Card Holder — Phone #

Enter the Phone number(s) and type for each Card Holder. Each Card Holder can
have multiple phone numbers. Phone numbers are not required fields.

Mew Cardholder,

Eeneral] User Defined Fields  Cardz/Fhone #/Key l

58| X
| DataBase Menus [Phone # 0

Skillz

5] Cards PHONE # | TYPE |
-4 Phione Mumbers
} Keps \

Add Button

Phone Numbers
Click on Phone Numbers in the
Menu then Click on the Add Button.

Add Card Previous | MNest ‘ Cancel | ar

New Cardholder New Phone #
General l

1. Enter the Phone Number for this Card Holder.

Phone #]] 2. Enter the Type of phone number this is. For
example; phone, fax, cell.

Type: |

3. Enter any free format Notes that might be
Notes: useful in describing the phone number or
particular information about using it.

4. When finished Click on OK.

Previous Hext LCancel ‘ Ok |




Card Holder — Keys

This is where Keys are issued to this Card Holder and viewed. This is a mechanical door lock
key to equipment rooms, storage closets, emergency exits, or other locks that require hardware
keys. Keys are first defined under the Location Menu / Keys.

New Cardholder,

General] Usger Defined Figlds  Cards/Phone #/Key ]

O |Ba|*

| DataBase Menus ey 0

=Y Phone Mumbers

Cards MAME | DOOR | 155UED | ISSUE# | RETURK

M
Add Button

Keys
Click on Keys in the Menu then
Click on the Add Button.

3 |

Add Card Previous

Mest ‘ Cancel | k. ‘

New Cardholder New Key

General l

MAME | DOOR | KEY TYPE |
Grand Master All Doors
Master 1 All Entry and Exits

Key Name
Click on the Key being issued from
the list then Click on the OK Button.

Previous Meut Cancel ‘ ok |




Card Holder — Skills

This is where Skills are assigned to this Card Holder and viewed. Skills can be any kind of
trade, duty, or expertise. Card Holders can be searched for by Skill. This allows the operator to
find Card Holders that possess a skill that is needed. Skills are first defined under the Location
Menu / Skill Name.

New Cardholder

General] Iser Defined Fields  Cards/Phone #/Kay l

NEE=TRY
| DataBase Menus [Skil: 0

a_‘i Cardz MAaME

Add Button Phone Mumbers
] Feys
Skills

Click on Skills in the Menu then
Click on the Add Button.

Hext ‘ Cancel ‘ Ok

Add Card Previous
New Cardholder Skill:

General l

NAME |

General Practice
Surgeoh

Skill Name

Click on the Skill or Skills to be
assigned from the list then Click on
the OK Button.

Cancel | 0K |




Capture Card Holder Image

This is the Live Video Image Capture Screen. This is available when using the DSX Camera
Kit. If Signatures have been implemented the signature screen will appear next. If live video is
the primary source but file import is to be used as a secondary source, the live video will be
defined under image source and type instead of file import. The live video screen will be
displayed first and pressing Cancel will advance you to the image edit screen where File Import
can be selected. If file import is the primary image source, there should be an image source and
image type defined for it. The file import screen will appear when the camera icon is selected.
This allows both live and imported images to be the primary images displayed with the card
holder.

= Videology Imaging Systems TWAIN Data Source (s
1. Select Capture to freeze the live
video. Once captured the system will
advance the photo to the Edit Image
Screen.

Live Video Here

éCamera Propertiesé

Cancel

2. Select Camera Properties to
adjust the Shutter Speed and the
White Balance as well as other
camera properties.




Import Card Holder Image

This is the Import Video Image Screen. This is available in All WinDSX Software. If file
import is the primary image source, there should be an image source and image type defined for
it. The file import screen will appear when the camera icon is selected. If Signatures have been
implemented the signature screen will appear next. If live video is the primary source but file
import is to be used as a secondary source the live video will be defined under image source and
type instead of file import. The live video screen will be displayed first and pressing Cancel will
advance you to the image edit screen where File Import can be selected. This allows both live
and imported images to be the primary images displayed with the card holder.

Import Image File Front View

Click To Select Image File:

Selected Image:

1. Image Import is
initiated by clicking in the
file name field indicated.
Select the File that you
wish to use for this Card
Holders Image. The File
Import Navigation Screen
will default to the
WinDSX\Images
subdirectory. If the file of
choice is in another
directory navigate to the Lancel | QK |
file and select it. Once
selected the file is saved in
the file format defined
under Image Source in

Selected Image is
where the Image
chosen for import is
previewed before
being saved.

Setup. The copy is saved in Click on Cancel to 2. Click on OK to
the Images subdirectory and bypass the file import continue when the
is typically saved in a and go directly to the desired image is in
*.JPG format. edit image screen. view and proceed to
either, the signature

capture or edit image
screen.




Edit Card Holder Image

From the Edit Image Screen the Image selected can be edited manually with the controls located
in the lower left section of the screen. Use any of the property controls as well as the Crop Image

tool to make changes to the Card Holders stored image.

The Image just captured or
imported will be displayed in
the Card Holder Image
Window to the right. If there
are other Image Types
defined select an Image
Type and the associated
Image will be displayed.

Select Image;

Restore Image

Brightness:
1

Contrast:

Re-Capture Image

l Select Auta Edit Image ]

ol ol o

Calor:
L

Click on the Control Slide
Bars to make changes to the
Image. The slide bar can be
moved precisely to make the
exact change necessary. The
Restore Image can be used
until it is saved.

Impart Image File

[ Croplmage

= = A = A e A |

Use the Cropping Frame to better center the
subject or to remove unwanted background.

Click on OK when finished.

ncel | | Ok |

Rose, Jennifer

Click on Re-Capture Image to retake
the image of the Image Type selected.
Clicking here will take you to the File
Import or Image Capture Screens
depending on What Image Type has
been selected on the left.

Click on this Import File
Button to import the card
holders picture. This button
is typically used where image
files from an off-site facility
could be used as the primary
image instead of the live
video capture that is typically
performed for the card
holders on-site.

The Auto Edit Image screen automatically applies 12 different adjustments to the image and
displays each one in a different frame. The Image is automatically adjusted 12 different ways
and displayed in separate frames. Click on the Image that best suits your taste and then return to
the Edit Image Tab where the image can be edited further and saved by clicking on OK.




Print Card Holder Badge

When a Card Holder is selected and the Printer ICON is clicked on, the Badge Print Preview

screen is displayed. From here the Badge Template that is assigned to this Card Holder’s
Company is shown with the Card Holder Image. If a different template is required, it can be
selected at this time. To change templates, double click on the desired template.

Badge Print Preview
Badge Print Preview l

Select Badge Template:
Matural Wood ~
Floster

Wendor w/picture
“Wood Frame

Select Card Data Source:

If the Card Holder has more than 1 Card the

appropriate card or code number can be selected here.

Jennifer
Rose
DSX Access Systems, Inc.

Select Printer:
| Canon Bubble-Jet BJC-2000 |

/ ﬂN umber Of Copies: 1

214-553-6140

-800-346-5288

Today:B\
If the Card Printer is not the

Erint |

LCancel

Default Windows Printer
click on the printer drop
down selection box and
choose the direct card printer.

If it is desired to print more
than one copy of the badge
enter the Number of Copies
here.

Click on the Print Button to
print this card holder with
this card number on the
badge template.
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o
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Activate/De-activate Company

Set Card Status For Company - Activate Cards that are assigned to the Company
selected. You can further describe the codes you wish to activate by the date in
which they were de-activated. Codes in the same company that have a different
de-activate date would not be re-activated. Codes can also be re-activated
individually under Card Holders/Cards.

1. Select Activate
Cards to enable.

Select De-Activate
Cards to disable

Activate/De-Activate All Cards In Company

2. Use the drop
down selection box
to select the [

Company you wish Qoo
to turn on and/or off \ " De-Activate Cards

Company: |DS>< Access Spstems Inc. j
Date Comparwy W as De-activated: |11.,.:1 21999 ﬂ
/ Mew De-activated Date: [12/71/9339 =l
3. Select the Date the Company had 4. Set a New De-Activate Date for the
been de-activated on or the current Company that terminates the codes in
deactivate date. the future.

LCancel ‘ ok |




Access Level

These are the Access Level Data Entry Screens. Access Levels are the describing elements that
determine what readers or keypads the card or code will work at. It also describes which days
and at what times on those days the card or code will allow entry. The Edit Access Level Tab is
where the Devices and Time Zones are mated to form the Access Level.

4. Click on the Edit Access
Level Tab to define or edit the
access level.

5. Click on the “List Access Levels that
Contain Device” Tab to find all of the levels
that have a particular reader in their
definition. This Tab is a utility that can be

New Access Level

used with a new or existing level.

Gereral ] Edit Access Level ] List Access Levels That Cantain Device

1. Enter a Name that
best describes this

access level. |

Can Be Azsigned ToVisitorz: |

2. Click here to allow this Access Level to
be assigned to a Card Holder that is defined
as a Visitor.

Maotes:

3. Notes are an optional field
that allows free formatted
information to be recorded
about this access level.

Freviouz Hewt LCancel ok




Access Level

defined.

Access Levels can be created to include readers from different locations,
but only from within the same Location Group. In this example, the
Level shown includes two devices in Location 1, and the first device in
Location 2. If a Location does not have the same Group Name, it will
not appear in the list and not be available for inclusion in the Level being

New Access Level

General Edit Access Level l Lizt &ccess Levels That Contain Device ]

b 1 Main Building Time Zone 1: {24, 7 -
. [: Front Croor T Bare 2
mp 1: Back Door | j
% 2 Eazt Door Time Zone 3 | j
3 whest Dioor .
mp 2 location 2 Ume ZEms 5 | . j
mp 2 front door
t 3: back door Time Zone 2, 3, and 4 are only used when the
access level has to provide more than one
period of access to the same door during a day.
WED 0 2400
THUR 0 2400
FRI 0 2400
SAT 0 2400
HOL1 0 2400
HOLZ 0 2400
HOL3 0 240[ﬂ
Paste Tz Copy T<'s Previouz Mext Cancel | ok

displayed in the graph to the right.

device and click the Paste TZ’s button.

6. Select a Device (door or reader location) above by
clicking on it once. Then select a time zone from the Time
Zone 1 drop down selection box. This will remove the .

. : S click on OK.
not/symbol from the device and the time zone definition is

The Same Time Zone can be set on more than one device by
using the Copy and Paste buttons at the bottom of the
screen. After setting the Time Zone on one device click on
the CopyTZ’s button below, then click on another desired

7. After assigning the
appropriate doors the
appropriate time zones




Access Level

the left, then remove any Time Zone references to the right by choosing the four dashes
from the dropdown time zone list. The Copy and Paste buttons can also be used to remove
time zones by first selecting a device with the NOT symbol, click Copy TZ’s, then select a
device you wish to remove the time zone and click on Paste TZ’s. Notice when the Time
Zone has been removed the Device has the Not Symbol on it. With no devices selected in
the Location, the Location has a Not Symbol shown.

To remove a door (reader) from an Access Level, click on the device in the Device List on

New Access Level

General Edit Access Level l List Access Levels That Contain Device ]
Device List:
‘= 1 : Main Buiding Time Zone 1;
mp (1 Front Doar Time Zone 2 | — j
' 1: Back Doar
% 2 East Door Time Zone 3 | .. j
3 wWest Door .
@ 2 location 2 Time Zone & | e j
2: front door 27
2 back d
= A o Day Start Shop
SUM a 240
MOM a 240C
TUE a 2400
WED a 2400
THUR a 2400
FRI a 2400
SAT a 2400
HAaL a 2400
HOLZ a 2400
HaL3 a 24E|[ﬂ
Pazte TZ's Copy TZ's Frevious Mext ‘ LCancel | ok |

New Access Level

i 1 Main Buiding 1: Main Building
0: Fromt Door
mp 1 Back Door Found in theze Access Levels:
2 East Doar & Dioars L1
3 west Doar Agzoc Access L1
2 location 2 tdanagement L1
mp 2 front door Temporary L1

@ 3 back door

The List Access Levels that Contain Device Tab can be used to locate all of the Access Levels with a user
selected Device.

On the Right hand side in the Device List — select the Device to Locate. The right hand side will display the
Name of the Location and Door (device) and below that will list all of the Access Levels that Door is part of.

The Access Level list information on the right hand side can be copied and pasted into an Email or Document.

(b
(dp)
q0]
an
©
i
4]
A

55



Bulk Modify Access Levels

This feature allows for multiple card holders to have their access level modified at once.

Add, Search Or, Show All Card Holders

Search For Card Holders

Add Card Halder

Show All Card Holders

Lizt By Card Humber

Set Card Statuz For Company

N

To use this feature, first list the card
holders that you want to modify by
doing a Search, Show All, or List by
Card Number.

7

% DataBase

58 Edit Help

Change Password

Bulk. Modify Access Levels

Exit

4 9

[Card Holder Data 3

- B 1 : Main Building
- Card Holder
& Accesz Level
Time Zone
i Device
K Output
iod Input
"ig Linking Group
-ﬁ‘ Linking Lewvel
(:!. Caompatiy

;

] Action Message
L B - TR T —

<

Operator: Mazter

Facility Code
Haliday
Histom

?

MNAME

Jonesz, Bil
Robingon, Joht
Roze, Jennifer

COMPAMY YISITOR TRA
D5 Access Systems Inc. Falze Fals
D5 Access Systems Inc. Falze Fals
D5% Access Spstems Inc. Falze Falm

Then turn on Enable Multiple Selections
from the File Menu and select those
card holders from the list you wish to
modify. Holding the Ctrl key and
clicking the mouse allows single
selections. The Shift key plus the mouse
will select a range of card holders.

4

' >

g, dzRine. com

5/12/2007 4:01 PM




Bulk Modify Access Levels

‘s DataBase

F=8 Edit Help

Zhange Passward
v Enable Multiple Selections

Exik

— [ 1: Main Buiding
- Card Holder
& Access Level
Time Zone
i Device
= Output
iod Input
zlg Linking Group
#8_ Linking Level
t:ﬁ Compary

Facility Code
Haliday
Hiztory

& ActionMessage o,
== - A

< |

Operator; kaster

>

|

Kall7
[Multiple Card Holder Select Made
MHARE COMPANY YISITOR TR
Jones, Bil D5 Access Systems Inc. Falze Fals
Raobi . Johin 05 Access Systems Inc. Falze Falz
z li 05 Access Systems Inc. Falze Falz
All selected cardholders should be highlighted.
Next select Bulk Modify Access Levels from the
File Menu.
< | >
Wi, desing, com B 2/2007 547 P

The screen below will appear. Press F1 at anytime for a Help Screen. Note
the warning in RED to make a backup before making Bulk Changes ! !'!

See Page 23.

Bulk Load Access Levels

Access Level:

Al Doors

i 1 aster Access Level
iy Perimeter Doors

= Spa Door

- Storage Rooms

Add These Access Levels

&dd
[ oo |

< Remaove

f* Permanent
" Temporary

Delete These Access Levels

&dd

< Remove

Cancel




Bulk Modify Access Levels

To Add Level(s), Select the Access Level you wish to add from the Access
Level List below left. Click on the Level and then on the upper Add Button.
Multiple Levels can be added at the same time. The Levels shown in the
"Add These Access Levels” window on the right are the ones added to the
selected cards.

QO

~+

o

QO

w

D
To Remove Level(s), Select the Access Level you wish to remove from the
Access Level List below left. Click on the Level and then on the lower Add
Button. Multiple Levels can be removed at the same time. The Levels
shown in the "Delete These Access Levels” window are the ones removed
from the selected cards.
In the example below, all Cardholders selected on the previous page will
have their previous Access Level of “All Doors” removed. At the same time,
they will all be given “Perimeter Doors” and “Storage Rooms” access.

58

Access Level: l

Al Doars Add These Access Levels

i I aster Access Level iy Permeter Doors
Add >

iy Perimeter Doors mp Storage Fooms
i Spa Doaor

iy Storage Pooms < Remove

f* Permanent
" Temporary

Delete These Access Levels
mp Al Doors

[ OB BB e s e sl oK




Bulk Modify Access Levels

To Add Temporary Level(s), Select the Access Level you wish to add from the Access Level
List below left. Click on the Level and then on the Add Button. Multiple Levels can be added
at the same time. The Levels shown in the "Add These Access Levels" window are the ones
added to the selected cards.

Set the Start Date for the Temporary Access Levels to take control and the Stop Date for the
card to revert back to its permanent access level.

Select Permanent + Temporary if during this temporary period you wish for the card to have
the Temporary Level in addition to its Permanent Level. By not selecting this option you are
deciding that the Temporary Access Level assigned will be instead of the Permanent Level for
the temporary period.

In the example below, all selected Cardholders will be given Temporary access
to the “Spa Door” for the date(s) specified, while retaining their original
Permanent Access Level assignments.

Press F1 at anytime for a Help Screen. Note the warning in RED to make a backup
before making Bulk Changes ! I' I See Page 23.

Bulk Load Access Levels

Access Level:

o Al Doors Add These Access Levels
i b aszter Access Level = Spa Door
o Perimeter Doars Add >
Spa Door
i Storage Fooms < Remove

" Permanent

v Temporary
Temp StatDate: [5 122007 v |
Temp Stop Date: |5 /13,2007 =l

[v Permanent + Temporarn

dded here.

’Assign access that includes permanent plus temporary levels
a
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Time Zones

Most functions in an access system are controlled by "Time". "Time" may be the time of day,
day of the week or day of the month. Time Zones are defined by the time of day and day of
week.

General | Schedule |

1. Enter a Name that best
describes this Time Zone.

|
o]

" Time Zone iz OM when Linked to
f* Time £one iz OFF when Linked to

Notez: | | 2. Notes are an optional field that
allows free formatted information
to be recorded about the time zone
and its use.

Frint Linking Report Previouz Mest Cancel ]

Time Zones are the automatic time of day/day of week schedules where start and stop time
parameters are defined to perform automatic functions such as lock/unlock doors, arm/disarm
alarm monitor points, enable/disable readers, granting/denying card holder access,
enable/disable image recall, and enable/disable alarm echo.




Time Zones

3. Set the state of this Time Zone using the Time Zone Is On/Off when Linked to
selection.

Linking to a Time Zone can force it to a pre-selected state of on or off as selected in the time
zone definition. Anything this Time Zone is assigned to is subsequently affected. This could
be used to control Access Levels, Alarm Echo, Devices (readers/keypads), Event Filters,
Image Recall, Inputs, Outputs, and Linking Groups.

Note/// When linking to a Time Zone especially with a Latch or Toggle response make sure
you have another link to it with a time zone response otherwise it may be impossible to get
that Time Zone to follow its schedule instead of its forced state. Including a Time Zone in a
Linking Group requires WinDSX®© Version 3.7 and higher with controller firmware of 3114
and higher.

Do Not program a link to a Time Zone unless all field controllers have firmware version 3114
or higher! If you do you will have to delete the Linking Group from the database.

General I Schedule ]

Name: |Readers 24/7

" Time Zone iz OM when Linked to

* Time Zone iz OFF when Linked to

[v #dd To Location Groups;

4. Determine if you want to Add this Time
Hotes: Zone to All Locations in the Location Group.
Add To Location Group causes the Time
Zone to be saved into all Locations with the
same Location Group Name.

Print Linking Report Previous Hext LCancel (1] 8




Mew Time fone

General Schedule l

Sunday Start;
konday Start:
Tuesday Start:
Wiednesday Start;
Thuraday Start:
Fridaw Start:

Saturday Start:

Time Zones

5. Click on the Schedule Tab to create
or edit a time zone definition.

Set Maon - Fri v
70 Stop: 1730 Sun
770 Stop: 1730 Mon
770 Stop: 1730 Tue

Stop: 1730 Wed
Stop: 1730 Thu
Stop: 1730 Fri

Stop: 1830 Sat

LNAGERER
LEEEEEEERE

Holiday 1 Start Stop Hor |
Holday 2 Start Stop Hol |
Holiday 3 Start Stop Hors
1] QE00 1200 1200 2400

Print Linking Repart | Previouz Hext | Canecel | oK |

6. Set the Start Time
and Stop Time for
each day of the week
and for Holidays
1,2,and 3.

Enter a Start and Stop time for Monday and Click on the
Set Mon-Fri button to copy those times through Friday.

Enter the Start Time and Stop Time For each

When Time Zones are
used in Access
Levels, the Start Time
is when the card
begins working.

day. Create different Time Zones for each

particular use such as Inputs, Outputs, Access The shaded
Levels, and Devices. The Start Time is when part of the
the inputs arm, the outputs secure, the Readers graph is the
or Keypads become operational and are active part of
required for entry. The Start Time is also when the time

the Cards/Codes are operational and Image zone.

Recall is active.

7. After assigning the appropriate
start and stop times click on OK.




Company

Companies are groups of Card Holders with something in common. The Company can signify a
group or department or tenant. Companies are defined within a Location so that access codes
may be grouped together for reports and searches. Company is not required data but a good
organizational tool.

New Company

General l

Primary Contact:

| 1. Enter the company or group
Name and complete all of the

Fax #:
Suite #:

ze It Or Loze It Days:

|
|
| - -
Phone #: | appropriate fields below.
|
|
|
|

Badge: |.... ﬂ
Warning: Before
entering a number in Notes: 2. After entering
Use it or Lose it Days the appropriate
“Save Last Card Read” information Click
must pe enabled under on OK.
Location/Yes-No
Options for that same
number of days or Fizslits Bext Lancel oK
longer.

There are two management tools specific to Company but both are completely optional. The first
is Use it Or Lose it Days. By setting a number here, all card holders assigned to this company
must use their card within that number of days or their card is de-activated. This can be used to
automatically manage lost cards and card holder attendance. See Warning Above before using!

The next tool is Badge for those that are using the integral Photo ID Badging features of
WinDSX. This is where a Badge Template can be assigned to this Company so that all Card
Holders in this Company automatically select this Badge Template when their card is printed. At
the time of printing a different badge template can be chosen if required.




Holiday

controllers.

Certain Dates can be defined as a Holiday so that all time zones will follow a different time
schedule on that day. This feature is used to override normal time zone parameters on a
specific date. When a date is defined as a holiday, all time zones will follow the time schedule
assigned for their holiday. All Time Zones have a day of week schedule with three holiday
overrides. Three Holiday types are available with Firmware Version 536 and higher in the

New Holiday

General l

1. Enter the Name
of the Holiday.

2. Set the Date of

the Holiday. Use the

drop calendar
selection box for
assistance.

) Date:

Holiday Type:

Oeecurs Each Year

Add To Location Group:

Mat :‘

:v

| /6 /2005

f* Holiday One
™ Holiday Two
" Holiday Three

3. There are three possible holiday override
schedules per Time Zone. The Holiday Schedule
allows for a different start and or stop time to be
used on a date that has been defined as a Holiday.
The Holiday can be defined as Type 1 or 2 or 3.
This allows a door to unlock at a certain time one
holiday and a different time on a different holiday.
This will also accommodate a holiday that
contains three days requiring different schedules.

All three Holiday Override Schedules only work
with Firmware Version 536 and higher. All Lower
firmware revisions only recognized Holiday

I~ \Schedule #1 per Time Zone.
-

4. Click here for this Holiday to
carry over to the next year.

/

Previous

Hext | Cancel

/

5. Click here if this Holiday is to be added to
every location within the location group.

6. When the Holiday Name, Date,
and Type are entered click on OK,




User Defined Fields

UDFs are titles assigned to 99 possible fields of which personal information for each Card
Holder can be stored. These fields are not required unless defined to be so and are primarily for
informational use only and have no effect on the performance of the system. Typical use of
these fields is to store car tag numbers, phone numbers, employee numbers, etc using up to 50
characters each. The field can be defined as an Auto-Incrementing Card # for Badge purposes.

1. For UDF Name enter up to 20 characters

that best represent the data to be recorded for
New UDF Name each Card Holder. There are up to 99 fields that

can describe items such as Car Tag, Car Make,
General | UIDF Selections | / Email Address, Supervisor, Training Dates,
| Certification Dates or other pertinent data.

-

3. Select this to make the

De-Activate Date;

Auta Incrementing Card #:
Type Or Select Data From List:
Data Iz Email Address:

< 171°1

‘) Data b azk: | /
Data |s Required: [~ Drata Must be Unique: [

Mame 1D: [~
LDF Data Is Hidder: [~

field a Required entry for
each Card Holder.

-

LCancel ‘ ar |

Previous ‘\Qexl |

2. A Data Mask entered here can be used to format
the field for different purposes such as Date, Time,
Phone Number or other useful structures. A Date
Mask would be entered as ##/##/## which causes the
spaces where the # is to be replaced with numeric
entries and automatically advances the cursor to each
segment when entering the date. Other symbols can
be used for field separators such as: -, (), /. The data
entry spaces are formatted with the use of special
format commands such as” #”for numeric entries
only,”” for alpha-characters only, and “&” for
alphanumeric characters.

This type of Data Mask can force a particular type
and number of characters in the correct form. This
greatly improves consistency of the data being
entered and assists in quick and precise searches for
Card Holders.

N\

4. Select this field to designate this
UDF as a de-activate date for the
card holder. The field should also
be Masked as a date field.

When the date entered for the Card
Holder becomes current the Card is
deactivated. Multiple De-activate
Fields can be used and training and
certification reminders. Once a
future date is entered into all De-
Activate Date fields the card is
Activated (turned back on) and
downloaded.




User Defined Fields

General l LIDF Selections ]

|
—

6. Select this field to force the data
being entered to be Unique and not
shared by any other Card Holder in

the Location Group.

Emai Address

/

Data Mask: |

Data |z Required:

De-Activate Date:

—).-’-'«uto Incrementing Card #:
Type Or Select Data From List:
Drata |z Email Address:

<71717171

Data Must be Unique: [

UDF Datals Hidden: [~ <€

/

Narne [D: [~

-

iz

Mest LCancel | k. |

5. Place a checkmark here to use
this UDF field as an auto-
incrementing card number. This
field will become a card serial
number typically used for
badging applications. This UDF
(data) field can be placed on a
badge template so that each card
printed can have a unique number
printed on it that is automatically
assigned and incremented. Each
time a card is printed with a
badge template that this field is
on the system will prompt the
operator to print the card as is or
to increment the card number.
The first time the card is printed
the operator should opt not to
increment the number. Each time
the card is re-printed the operator
could choose to increment the
number based on whether the
original card was retrieved or not.

7. Click here is this UDF should be
the unique identifier used for the
card holder API import utility.

8. Select this to Hide the UDF
information in this field from any
operator that does not have
privileges to it in their password
profile. This allows sensitive data
to be entered without allowing
every operator to see it. This
works for card holder searches in
both DataBase and Workstation.

To include or exclude this from a
Password Profile, edit the
Password Profile in question and
navigate to > All Menus >
Locations > DataBase > Card
Holder > Hidden UDF Data. This
must be done for the base location
in the Location Group.




User Defined Fields

9. Choose this option if you would like to predefine selections for the operator to choose from.
This allows data to be predefined and lets the user pick one of the selections from a drop down
list. The choices and the order in which they are viewed can be predefined. Unless the "Only
select data from list" option is chosen the operator will be able to enter their own information
instead of picking from the predefined list. Having predefined information to choose from
makes the data entry uniform and aids in the searching, sorting and reporting of cardholders
based on User Defined Fields.

New UDF Name

General | LIDF Selections | 10. Selecting this option forces the
operator to choose the entry from the
| predefined list. It will prevent them

from entering their own data and limit
JSgai Addess them to one of the predefined choices.
Data task: |
Data |z Required: [~ Data Must be Unique: [~
De-tictivate Date: [~ MName 1D: [~
Auta Incrementing Card #: [ LUDF Data Is Hidder: [~
) Type Or Select Data From List: [ -
Data |s Email Address: [

Previous ‘ Next | Cancel ‘ 0K |

UDF Name: Department

General UDF Selections ]

Ligt Order: | UDF Text: l
1 Tech S . .
5 o Rt 12. After Naming and setting the
3 Shipping formatting characteristics, and
s filling in the desired UDF
s | Remove | information click on OK to save.
List Order: 7
o
LDF Text:
|Tech Support
v A
L

LCancel ‘ ok |

/ Previous ‘

11. Click on Add and then immediately Enter the text in the UDF Text field and the click
OK to save or Add to enter the next selection -or- Click Add to insert as many choices as
you are going to need for this UDF field. Then Click on each one in the list and Set the:
List Order (top to bottom order of the selections) and Enter the Text for each one using
up to 50 characters. To remove one of the UDF choices, select the entry and click on
Remove.




Guard Tour

This section of the program is used to create Guard Tours. A guard tour is a predefined
schedule of events that must take place in sequence or at random and within a specified time

| 1. Enter the Name of
M ame: |pM Tour < the Tour.

l Guard Tour Statiun&]
[ Random Station Order
MHotes:

3. Enter optional free format
notes regarding this tour.

/ / Previous MHext Cancel | ok |

2. Select Random Station Order to allow the Tour to be executed in any
order. When this is selected there is no regard to the Station Number that
typically sets the order in which the Tour Stations must be reached. When
selecting Random Station Order it is important to set the minimum and
maximum Time from Start on each Station to be the same. These times would
be the minimum and maximum time to complete the entire tour.

Q

~

o

Q

w

D
period. Typically a guard tour is manually initiated at the PC and a guard begins the tour by
going to the 1st tour station and performing the predefined action at that station. Each
checkpoint of a tour is referred to as a station. A guard tour is a series of stations with a
minimum and maximum amount of time the guard has to execute a predefined function at each
station. The failure to complete the entire tour in the time frame specified will cause an alarm
to be generated at the PC.

68



Guard Tour

This screen shows a list of all stations (checkpoints) within this tour. The Station number,
minimum and maximum times, the event or action to be taken, and the message to be displayed
if this station is not reached within the allotted time. Stations can be added, deleted, or
modified from this screen.

4. Click on the Add To Delete a Tour Station, Click
button below to add a on the Station in the list below
Station into the tour. then click on the Delete button.

Mew Guard Tour Schedule

[PH Tour Tewr Stalws
MAME | 5Ta. | MINT. | Max . | EVENT MES SAGE
1.0: Front Door 1 5 10 Access Granted

To Edit a Tour Station, double
click on the Station in the list
below.

Continue adding Tour Stations into the same
tour for a maximum of 99 Tour Stations per
tour.

Previous

Mest | Cancel ‘ (1] |

To allow an overall minimum and maximum time for the entire tour, do not
set individual times for each tour station. Instead of individual times set the
Minimum and Maximum Times for each Tour Station the same and use an
overall start and stop time for the completion of the entire tour. Unless
Random Station Order is selected the stations must always be executed
according to station number.




Guard Tour

5. The Station Number is a number assigned by the system according to the order in which the
tour stations are defined. However the Station Number can be changed. This number signifies the
order in which the tour stations must be fulfilled unless the Random Station Order (set on the
General Tab) option is selected. Station 1 must be satisfied first followed by Station 2 and so on.

General

Station #: 4

= 1.1: Back Door
= 1.2 East Side Door

Station Event: |Access Granted

= 2.0 Front Door In

Action Mezsage: | ...

Mirirglirn Time Fram Start: |5 (

Magdraurn Tirme From Start: (1 &

7. Station Events describe the
Action required for the Guard
to perform to fulfill the check-

= 2.1: Front Doaor Out
= 22 Supply Bniln
= 23 Supply Bm Out
i 24 RearDoor Ik
i 2.5 Rear Door Out

L+
I I e e o o O e P

¥

- Guard Tour Station e

= 1.3 West Side Door

6. Click on the
Device (reader)
below that is to be
used in this Tour
Station. Double click
on the Device to
expand and display a
list of all associated
inputs to choose from
if the Tour Station is
to use and input
(alarm) point.

in requirement at this Station.

Click on the drop down
selection box to choose the
action desired.

Each of the 99 possible
Stations in a Tour can have
any one of the Event Types.

8. Select the appropriate
Action Message by clicking
et on the drop down selection
box. This is the Response Plan
displayed on the Workstation,
when there has been a failure
by a Guard to reach a Tour
Station within the Maximum
amount of time.

10. Enter the Maximum amount of
time in minutes from the beginning
of the Tour that the Guard will
have to reach this station and
perform the action required. This
would be the maximum amount of
time from the Start of the Tour
until the Guard reaches the station
being defined. If the Guard arrives
late an alarm is generated
indicating how late to which
station and can optionally display
an Action Message.

9. Enter the Minimum amount of time in minutes
from the beginning of the Tour that the Guard will
have to reach this station and perform the action
required. This would be the minimum amount of
time from the Start of the Tour until the Guard
reaches the station being defined. If the Guard
arrives early it is logged indicating how early.




Maps

Override Groups are placed on the Map.

Maps can be imported into the system for alarm annunciation, Input, Output, and Camera Control.
Many different graphic file formats can be imported into the system. Once imported into the system
the Map is saved as a .bmp file at it’s original size. The General Tab is where the graphic alarm maps
are imported into the system. The 1/O Points Tab is where the desired Inputs, Outputs, Cameras, and

Map Main Building

General | 140 Points |

i BuildingE S
Click Ta Select Map File: |D,0022_Jpg <
Width:  |g4n Height:  |480

Display Order: [

Map lcon

Click Box To Select loon: E
A

Motes:

N

Previous | Mext | FErint M ap | Lancel : Ok |

~

6. Click on the Map Icon field to choose an Icon that
will be used in the Workstation program.

Map Main Building

General 140 Paints ]

gy Perimeter Doors L
g Perimeter Locks

Only List Selected 140 Points: [

B 1:Main Building

= i |nputs
icd 1:0:7 Front Door Contact
o 1:1:7 Back Door Contact
il 1:2:7 East Side Door Conta
o 1:3:7 West Side Door Cont:

= mp Outputs
=+ 1:0:1 Front Doar Lock
K= 1:0:2 Alarm Trigger
E2 1:0:8 Virtual 0.8
=+ 1:1:1 Back Door Lock
@ 1:1:2 Auto Door Opener
=+ 1:2:1 East Side Doar Lock
K= 1:31 West Side Door Lock

v

- mp Cameras
< >

Drrag & Drop 10 Paint Onto kap Or
Double Click Right Button To Include / Exclude 10 Paint

Mext | Frint M ap |

LCancel | ok |

PBrevious |

To remove an Input, Output or Override Group from a
Map, select the point from the list to the left and press
the space bar. This places the not symbol around the
point and removes it from the map.

AN

1. Select Maps from the main menu and
Click on the Add Button.

2. Assign the Map a Name the system
will refer to it as. 30 characters or less.

3. Click here to access the File
navigation box used to locate the
graphic map you are looking for. The
system automatically opens to the Maps
subdirectory under WinDSX.

4. Enter the Width and Height the
Map should be displayed as in the
Workstation program.

5. Enter the Display Order which sets
the order the Map Icon is displayed in
the Workstation Control Window. 1 is
the first in the list.

Double Click on Override Groups and
I/0 Points. Double Click the Location
Name, then continue to Double Click to
show all available inputs, outputs, and
cameras that may be selected for
inclusion on the map. Placement on the
map is achieved by dragging and
dropping the selected item from the list
on the left onto the Map in the Window
on the right. The Map then turns to full
screen to allow exact positioning of the
Icon. Once the Icon is placed exactly
where you desire click on the Map
somewhere other than the location of
the Icon to return to the 1/0 Points Tab.
The Icons that are selected for the
Inputs, Outputs, and Override Groups
are the same Icons that are placed on
the Map.
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Override Group

status and control.

Override Groups are comprised of either Inputs or Outputs. These inputs or outputs, once
included in a group, are represented by a single set of Icons for the normal and abnormal
state of all the points in the group and allow for single action control. The groups can be
expanded for individual control and status.

Besides the summary status the Icons provide with multiple Inputs or Outputs, there is also
the ability to control the inputs armed state and the outputs on/off state through a single
action. The Override Groups are a menu item in the Selection Window located in the
Workstation program. Override Groups can also be defined on Graphic Alarm Maps for

General l Overide Group 140 Points ]

New Override Group

i |F'erimeter Alarm

Digplap Order: [

Group Containg :

" Outputs

Click Box To Select |cons:

Mamal Abnormal

\.

Motes:

Frevious

Hest ‘ LCancel

General

. Inputs
= mp 1:Main Building
‘od 1:0:7 Front Door Contact
‘od 1:1:7 Back Door Contact
1:2:7 East Side Door Contact
1.27 West Side Door Contact
+ mp 2:Sauth Branch

Mew Override Group

Only Ligt 5 elected 1/0 Paints: [~

Double Click Right Button To Include # Exclude 10 Paint

1. While in Database
with Override Group
selected, click on the
Add Button.

2. Enter up to 30
characters that best
describes the Override
Group and its function
Or purpose.

3. Select whether the
group contains Inputs
or Outputs.

Previous

Mext LCancel

4. Click on the
Override Group 1/0
Points Tab.

5. Then Double click
and expand the
Location and Inputs or
Outputs to display all
of the points defined.

6. Include the points
desired by double right
clicking on them or
selecting the point and
pressing the space bar.




Image Source

The Image Source is the location where the camera or other video device is
defined for use with the Photo 1D Badging portion of this program. The
available Image Sources are File Import, Video, Twain, USB, and Signature.
Also set here is the File Format that the image will be stored in. JPG is the

suggested format.

‘% DataBase
File Edit Help

Image Sources 4

w3 Operator Pazdwgrd
l% Pazsword Profile
+ & Reports
- Setup
(8] System Parameters
& DataBlaze Path
!;E,.!z Cornm Ports
2 Evert Filters
Image Source
BackUp DataBaze
o Backup History
,9 Restore/Repair Data

Operator: Master

Al NAME | FILE T%PE COMPRESSION
Capture Card JPG 20
Digital Camera JPG 20
File lmpark JPG 20
Signature Pad 5IG 20

1. Click on Image Source in the
Setup Menu, then on the Add

button.

v | €

v, dsRine. com

E/8/2005 11:56 &M

General ] Commands I

Motes:

File Irmparl

Saource Type: | File

Images Stared Az |JF'EG,JF'G

Campression Factar |2

Source to be used.

3. Select the Source Type.
TWAIN for DSX Cameras.

4. Select the stored image File
Format from the drop down
menu. JPEG is default.

5. Set the File Compression
factor. 20 is default. 2 would be
highest resolution.

6. Set the Comm Port used if
defining a signature pad.

7. Enter any free format Notes
regarding this source.

Press F1 for additional Help

Previous

Hent

LCancel ok ‘ |




Badge Image Type

Badge Image Types are the connecting factor between the Image Source and the Badge

Template. The Image Type identifies an Image Source and determines the order in which the
Image is to be taken in the event there are multiple images on the badge template. The Image
Type also determines which image is the primary image to be displayed with the Card Holder
for searches and Image retrieval.

%% DataBase

1. Click on Badge Image
Type, then on the Add
button.

File Edit Help

EgnIEEIR

|| & 7%
I[Database Menus

Image Type 1

i System ~

NAME

| SO0URCE | ORDER

i Locations

Image Type Front View

General l

= 1 Main Building
'ﬁ" Card Holder
& Aocess Level

213 Tico, o

Front Wiew

Capture Card 1

Only one Image Type can be set to be the primary image displayed with

the card holder. To do live video image capture primarily and file import
as a secondary means of grabbing an image for offsite employees, define
the live video for the source and assign it to the image type. Do not define
file import as a source or assign it to a type. File Import can be used
automatically as a backup source or manual override for the live video.

Operator: Master

Tser Defined Feld
el Guard Taur

. M apz

& Overide Group

E| Badge Template
Badge Image Type
Key

Skill Mame

W Camera v [ £ ?

6/8/2005 11:58 &M

i, dswing, com

2. Enter a Name for the Image
Type.

3. Select the Image Source to be
used.

4. Set the Capture Sequence that

Marme: |Front Wigw

Image Source: |I:apture Card ﬂ

Capture Sequence #: 4

v :Dizplay Thiz Image ‘Wwith Card Holder M amne
[ Stare Images In Black And White

MHotes:

indicates in what order this image
is taken when there are multiple
images per badge such as photos
and signatures.

5. Select Display this image with
cardholder name if this is to be the
primary image viewed for this card
holder.

6. Select Store image in black and
white if it is desired to display and
print the image in black and white.

Previous Mext ‘

Cancel | 0K |




Badge Templates

Badge Templates are the predefined badge layouts. The templates contain
information regarding size, bar code, magnetic stripe encoding, and 2 sided options.
The Badge Templates can be assigned to a company for automatic selection of the
appropriate badge background for the Card Holder being added into the system.

1. Click on Badge
Template, then on the
Add button.

g DataBase
File Edit Help

>0 8 X

|| |

|D atabase Menus

|B adge Template 3

i Sostem
| ocations
- Bl 1 : Main Building

® Card Holder
L Acoess Level

Time Zone
i Device
K Output
iog Input

5&; Linking Group
ﬁ Linking Lewvel

t:ﬁ Compary

Facility Code
Haoliday
Hiztary

# Action Meszage
[ User Defined Field
3 Guard Tour

. b aps

im Overide Group
Badge Template
Badae Image Type

K.ey
Skill Name
B Camera

Operator: M azter

NAME

Frontzide
Frontzide?
Standard
Contractor
Wendaor

Wendor w/picture

ey ds | B/84 2005

1213 PM




Badge Templates

Enter the general information here such as size and then click on the Badge
Template Tab to place the fields and images on the card template.

2. Enter a Name for the Badge Template. Templates that are the backside of a two-
sided badge must have the same name with the number 2 appended to the end. For
example: if the front side were named ACS the backside would be named ACS2.
The single sided, front side or back side of a two sided badge option must be set
appropriately on the General Tab.

Basqpe Template Standard

Nk 3

Motes:

6. When finished with this
screen click on Badge
Template.

Badge Width: |2 pogz2
PrimteNJ ffset Left ’07
Mag StripeNrack 10 [~1:123ceoccen?

~3123ccooooe?

Badge Height: |3 19027
Printer Offset Tap: [q
Mag Stipe Track 2 [~2423ccooeoe?

Paortrait / Landzcape Toggle

" Back Of A Two Sided Badge

5. Enter optional Notes.

When creating a new
Badge Template the
default dimensions are for
a Portrait Style Badge. If
you desire a Landscape
style badge click here on
the Portrait/Landscape
Toggle Button.

Once the Badge Template
has been fully created you
must create a new badge
template to switch from
one stvle to the other.

4. For Magnetic Stripe Encoding on Track 1, 2, and/or 3 see the following.

Fargo Direct Card Printers - Enter the formatting of the magnetic stripe encoding for

-] Track 1. ~1; indicates track 1, ~2; indicates track 2, ~3; indicates track 3. For Example:
~1;123ccccccc? The 123 is the facility code that would be encoded on every card. The
ccceccc is the number of code digits to be encoded on the card. This format would use
Device Type A5 which is set for a 3 digit facility code and a seven digit card number in a
clock and data format on track 1.
Eltron Direct Card Printers - Enter the formatting of the magnetic stripe encoding for
Track 1. _ represents a space. ~CO&B_1 indicates track 1, ~CO&B_2_indicates track 2,
~C0&B_3 _indicates track 3. For Example: ~C0&B 1 123ccccccc would be used for 3
digit facility code of 123 and a seven digit card number.

3. Enter a Badge Width and Height to set the size and orientation of the badge. The
sizes shown are the proper sizes for all DSX direct print cards with the exception of the
adhesive backed PVC cards that are adhered to standard proximity cards. Reverse these
values in the width and height fields to change from a portrait oriented badge to a
landscape badge. The proper size for adhesive backed laminates used to adhere to
standard proximity cards is Width — 2.075 and Height — 3.327. Badges can be up to 4”.




Badge Templates

By default the badge is set for portrait style and can be altered to landscape by simply
switching the values in the badge width and height fields located on the General Tab.

Badge Template Standard

Gereral Badge Template l

?-g Text:

[=] Card Halder Data

Graphic

lag) Shape

@ Image

Set Tewt Rectangle

3, Bring To Front

By Send To Back

> pee 8. Click on

First Mame OK when
> Last Name finished
DSX Access Systems, Inc. Creating the

template and
assign it to the
appropriate

company.

Frevious Mext ‘ Lancel

7. To Add, select an item from the list on the left and drag it onto the assembly area on
the right. Do this by selecting an item with the mouse, click and hold the left mouse
button and drag it onto the badge canvass on the right to the desired position and release
the left mouse button. When released a formatting screen will appear that allows
specific characteristics to be set such as X/Y position, color, font, size, and barcode.

To Edit a text field, data field, graphic, image, or shape that has been placed on
the badge simply click on it once with the right mouse button and the format
screen will appear.

Send to Back and Bring to Front allows items to be layered on the
badge. If there are several graphics and/or images on the layout, Send to
Back allows you to select which one will be on top. There may be an
instance where you will want a Card Holder Image sitting on top of a
Graphic like a colored box or logo. Place both images on the layout and
click on one of the two and select Send to Back or Bring to Front to set the
images in their proper place.




Badge Templates — Roster

In order to correctly use the Print Roster option located under System / Reports / Card
Holder Report, a Badge Template named Roster must first be defined. The size of this
Template will determine how many Images and how much information about each Card
Holder will fit onto a given page. Since printer drivers differ among different
manufacturers, experimentation may be necessary to achieve the output desired. The
following screens are only meant as examples of a Roster Template that include the Card
Holder’s picture and First / Last Name.

***Note***
Once the Roster Template’s Width and Height have been entered and items have been
placed on the Template layout, the Width and Height cannot be changed. If a different
size is desired, the Roster Template must be deleted, and a new one created.

Badge Template

Gieneral | Badgs Template | The name Roster must be entered for this
Template in order for the report to
function.

L
hans: Roster
Badgewidth: 17 Badge Height ST I

Printer Offzet Left: [ Printer Offset Top: [
tag Stipe Track 1 [~1123ccooooe? tag Stipe Track 20 [~2123ccooooe?
Mag Stipe Track 3 |~3123ccccooe?

* Single Sided Badage
™ Front Of & Twa Sided B adge
" Back Of A Twa Sided Badge

Fartrait /' Landscape Toggle

Motes:

Previous Hest LCancel ] 4

Badge Width and Height will need to be adjusted to determine how many Card Holders, along
with their added information, will be printed to a single page. A large Template layout may
only print one Card Holder per page, while a smaller layout may print 48 or more per page.

To adjust size, either delete the entire Template and start again, or delete items on the Badge
Template screen, then adjust Width and Height as needed on the General screen.




Badge Templates - Roster

In this example, the Card Holder’s Image and First / Last Name have been added to the
1.1 x 1.5 Template. The more information added to a given template, the more space it
will occupy on a printed page.

Badge Template Roster,

General Badge Template l

% Teut:

[=] Card Holder Data
@ Graphic
Lyl Shape
@ Image
Set Text Rectangle
T}, Bring To Frant

B Send ToBack

> Delete

First Last Mame

Previous Hext Cancel i DK

(b
(7))
q0]
m
q0]
el
]
A
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Keys / Skill Name

Keys provide the ability to create a database that catalogs each key in the location. This is
referring to conventional metal keys used to unlock doors. Each Key has a name, doors

description, key type, pinning, and notes field. These Keys once defined here are assigned to the
card holders to record who has keys to which doors.

General 1. Enter a Name that best
describes this Key.
key Mame; ||7
Door Description: |
keyTwpe: [ | 2. Door Description indicates the doors this key is to.
KeyPiming [ | 3. Key Type describes the manufacture.
4. Key Pinning is the cut of the key.
Motes: I
5. Notes is an optional field that allows
free format information to be recorded
about this Key.
Frint K.eyHalder Report ‘ Previous Mext Cancel | ok |

T

T

Click here for a KeyHolder Re

possession of the specified key.

This will print a list of everyone that has entering the data for

port. 6. After Naming, and

this key click on OK.

Skills are used to identify particular trades or professions of the Card Holders at this location and
provide another criteria to search on. Once Skills have been defined, close and restart the
Database program and advance to the Card Holder Search engine and you will notice there are
now 4 tabs instead of 3 with the far right hand tab being the search Skills tab.

General I

B

Previous Mext LCancel ‘ 0K |




History / General

History allows the user to view and print the event logs currently stored on the shared resource or
hard disk or in any History.mdb database. The history report may include all events for a location or
be very specific about what is included in the report. This is accomplished by answering a series of
questions on what is to be included in the report.

Begin the report by clicking on the word History in the list of items underneath your location name,
then click on Add in the toolbar at the top of the Database screen.

MNew History Report

5. Click on the Report Details Tab to set the report definition.
General | Figport Details | Schedule sutematic Fepart | | Click on the Schedule Automatic Report Tab to set the times
the report should automatically generate.

S | < 1. Enter a Name that best describes
| this History Report. Up to 20 Char.

Historw File to Use: |Z:\winDSk<\Log.mdb

Higtory File Password: |

A Notes: 2. This is the path to

the shared history files.
The path shown is the
typical default. Other file
names and paths can be
specified to allow
reports to come from an

Brevious | Hext ‘ Cancel ‘ ok | Build Feport ‘ arChlve_d hIStOI’y f_lle’ O_r
from history that is being

4. Notes are an optional field that allows
free format information to be recorded
about this Report.

recorded on a Network

File Server.
3. If this is archived history that Click on OK to Click on Build Report when
was encrypted with a password save the report the configuration is complete
enter the password here. configuration. and the report is ready to run.

New History Report

General ] Report Details

Frint Report &t [ And Print Report &t [

[ Sunday

Vo Enter up to Two times the report should print in the same day. If it
— should only print once only enter a time in the top left field. Click on
~weanesty | the days the report should generate at the times designated above.

I Thursday If this is a scheduled report and you desire it to be Emailed instead of
B Ly printing put the following Syntax in the beginning of the Notes field

| sey on the General Tab- Email: Rgibson@DSXINC.COM - if there were
more than one destination address place a semi-colon then a space and
the next address. This only works with scheduled (automatic) reports

Sz e and only on a PC utilizing Outlook Express™. The report is saved in

RTF format and zipped prior to being emailed.

DataBase
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History

| Report Detalls

the Stop Date and Stop

6. Enter the Start Date and Start Time that the History Report is to begin. Enter

Time the History Report is to end. Use the small

up/down arrows to increment and decrement the segments within the date fields.
Use the large down arrow to access the calendar menu.

Mew History Report

General | Heport

Special Report
electiohs

Data to be
Included or
Excluded

eta|ls| Schedyle/Sutamatic Repart I

Start Date: | £ /8 /2005 ﬂ Stop Date: | G /82005 ﬂ
Start Time: [ Stop Time: | 2400

t+ Apply Start Time Ta Start Date, Stop Time Ta Stop Date
™ Apply Start/Stop Time To Each Day
[ Sart Events By Time/D at

See next page.

A

Elevator Floor Select Report

9

Time And Attendance Beport

3

Murnber OF Uzes Repart

<l

Ihciude All Event Tupes

<l

Inciude Events From All Devices In Location Grgp

<]

Ihclude Events Fram &ll Card Holders

<l

Dizplay Code Data

lElevious | Hent ‘ Cancel ‘ Ok ;l Build Report
AN

7. Click on one of the two
ways to apply the start and
stop times and dates. Use
either:

Apply Start Time to Start
Date and Stop Time to Stop
Date. The report will
encompass all time between

| N

8. Select this to have the system Sort the History by

events are reported in the manner in which they were
received at the PC designated as the Comm Server.

Time and Date for the report. If this is not selected the

the start and stop dates and
times.

Apply the Start and Stop

9. Select this field to instruct the system to configure for a Time
and Attendance Report. Select this for Time and Attendance

only, it does not have to be selected for any other report.

Time to Each Day of the

period from the Start Date to
the Stop Date. For Example
with this selected the report

Complete the series of 4 questions that are remaining
before clicking on Build Report. See page 80.

is run from the start time to
stop time on each of the days
between the start date and the
stop date.

Faster History Searches can be achieved by selecting specific
card holders and specific events. Leaving either All Card
Holders or All Events checked will not use the fast search.




History / Elevator Floor Select

Select this box for Elevator Floor Selection History.

Mew History Report

Gdgeral  Fepart Details l Schedule Automatic Report |

: Start Date: [/ g /2005 - Stop Date: | 2 /2005 -

eave this
and all other Stat Time: [g Stop Time: [2400
boxes at their i ipp:y g:ar:fTsitme TT-: St?rt [éate}; E'[n)top Time To Stop Date
default. Not e aa

' Y Time/Date
needed for
the Elevator SpecialHeport [+ Elevator Floor Select Repart <
Report. \ Selzelizns [~ Time And Attendance Repart
[~ Number OF Uses Report
Uncheck this vy | AEDOEOTD
H Inchuded dnclude Events From evices [n Location Group
box to define g
What ﬂoors I+ Include Events Fram All Card Holders
are to be v Dizplay Code Data
1

traCked See Previouz ‘ et Cancel ‘ Ok | Build Report
text below
and page 82.

By selecting this report you are asking for a list of floor select activity and the associated access
granted. Include all event types can be unchecked and other events selected if desired.

If you want a report to include all access to the third floor you would select each of the devices
(readers in cabs) and the third floor inputs associated with each one.

If you want a report to include all access in a particular cab then you would select the device
(reader in a cab) and all of the floor select inputs associated with that device.

To configure the system for this report the floor select inputs have to be associated with the
Device (reader) that is in the same elevator cab. This allows for Elevator Floor Select Reports to
be run from History that show the card holders access and the floor they selected.

Also required for Floor Select Elevator reporting is the following: Under the Input Options Tab-
“Show status change message at PC” must be enabled (checked). On the Input General Tab-the
Name needs to reflect the Cab and the Floor select button this input is connected. For example
Cab 1 Floor 3.

(b
(dp)
q0]
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©
e
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Select Items To Include

o History / Elevator Floor Select

To include inputs in the Elevator

e it Building
- mp Devices
+ 0: Front Door

1: Back Door

2 East Side Door

3 West Side Door

4: Lobby Elevatar Reader
= i |rputs

+- ][

+ i Outputs
@ B Supply Room
= = |nputs

+ mp Outputs

F 2 South Branch

id 5 Lobby Elevatar 2nd FL
‘4 E Lobby Elevatar 3rd FL

‘g 5 Lobby Elevatar 4th FL
‘g 6 Lobby Elevatar Sth FL
@ 7 Supply Foom Door

Floor Select Report, either click
on the input and hit the space bar,
or double right click on the input
definition. Either action should
remove the red “Not” symbol
from the item. This must also be
done for the Device and Location
references.

In this example, Elevator Floor
Selection History will be run
against the Main Office Location,
Device number 7, Lobby Elevator,
and Inputs 5 and 6, which
represent the 2" and 3" Floor
Selections. The 4™ and 5™ floors
are monitored by inputs on device

A right double click on the device item
will select/de-select all items below it.

number 5.

When selections are completed,
click OK. Then click on Build
Report.

B/5/2005) 24353 FM

—_

Elewvator Access

Lobby Elevator 2nd FL

Smith, Dick: DS Access Systems Inc

B/5/2005) 24453 FM

—_

Elewvator Access

Lobby Elevator 4th FL

Foze, Jennifer: D5 Access Svstems |

Select Printer| Canon Bubble-Jet BJC-2000 |

Mumber OF Copies: [1

[ Print Preview

—

‘ LCancel Frint




History / All Events

The default report includes All Events at All Readers, from All
Card Holders and displays their Code Data. To be more
selective with the report, remove the checkmark from one or all

of the selections to receive a bre

akdown of that selection.

Mew History Report
General l Schedule Autamatic Repart ]
Start [ ake: | E /8 /2005 ﬂ Stop O ake: | E /8 /005 ﬂ
Start Tirme: |EI Stop Time: |24DEI
e Bpply Start Time To Start Date, Stop Time To Stop Date
" Apply Start/Stop Time To Each Day
¥ Sart Events By Time/Date
Special Fepart I™ Elevator Floor Select Report
Selections ™ Time &nd Attendance Report
I Mumber Of Uses Repart
) ¥ Include Al Event Types
Data to be
Included ar v Include Events Fram All Devices In Location Group
Excluded
HEEE W Include Events From All Card Halders
v Dizplay Code Data
Previous | Hent | Cancel ‘ Ok | Build Repart |

Select Items To Include

;ﬂ, Access Granted + Data
hi:, Elevator Access

b{:’ Accers Denied Code

bﬂ, Access Denied Card + PIN

10. Remove the checkmark
from Include All Events by
clicking on it once to receive a
list of all event types in the
system.

To select an event to be
included either Double right
click on it or click on it once
and press the space bar, then
click on OK.

b"" Access Denied PIN Dnly
bﬂ, Access Denied T2

b Access Denied Level

:i:, Accesz Denied Facility

b A ccess Denied Code Timer

:{:, Access Denied Parity Error

b{;, Access Denied Anbi-Pazzhack

b{;, Access Granted *Pazsback Violation™
b"'; Card Read Data
bﬂ, Alarm

b Fiestoral

:{:, Congecutive DEMIED Excesded
i Door Open boo long

Select Al

h{:, Access Denied: Max reader BITS excesded

Clear &l

(b
(dp)
q0]
an
40}
e
48]
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History / All Devices (readers)

The default report includes All Events at All Readers, from All
Card Holders and displays their Code Data. To be more
selective with the report, remove the checkmark from one or all

QO
of the selections to receive a breakdown of that selection.
New History Report
General Schedule Automatic Report ]
Start Date: | £/ 8 /2005 ﬂ Stop Date: | 5/ 8 /2005 ﬂ
Start Tirne: ||j Stop Tirne: |24gn
f* Apply Start Time To Start Date, Stop Time To Stop Date
" Apply Start/Stop Time To Each Day
Iv Sart Events By Time/D ate
SDECiE_d Report [ Elevator Floor Select Report
Selections Time And Attendance Fepart
Mumber Of Uses Report
Include All Event Types
Data to be
Tncluded or Inchude Events From &l Devices In Location Group
Excluded
HElEE Inchude Events Fraom &l Card Holders
Dizplay Code Data
FPrevious | Mext ‘ LCancel | Ok | Build Repart ‘
Select ltems To Include
86

17

<l

v

< < «

(0: Front Door
1: Back Door
& East Side Door

3 West Side Dioar
11. Remove the checkmark from 4 Lobby Elevator Reader

Include Events from all Devices £ Supply Raom
by clicking on it once to receive a | sauth Branch
list of all readers in the system.

- FH-F- - E-E

To select a device (reader) to be

included Double click on the A right double click on the device item

location name and then double. will select/de-select all items below it.
right click on each device or click

on it once and press the space bar,
then click on OK.




History / All Card Holders

The default report includes All Events at All Readers, from All
Card Holders and displays their Code Data. To be more
selective with the report, remove the checkmark from one or all
of the selections to receive a breakdown of that selection.

Mew History Report

l Schedule Automatic Report ]
Start Date: | E /8 /2005 ﬂ Stop Date: | £/ 8 /2005 ﬂ
Start Tirne: |[| Stop Time: |24DD
f* Apply Start Time To Start Date, Stop Time To Stop Date
" Apply StartStop Time To Each Day
[+ Sort Events By Time/Date
Specie;l Repot [ Elevator Floor Select Repart
Selections [~ Time And Attendance Report
[ Mumber Of Uzes Repart
W Inchude &l Event Types
Data to be
Included ar W Inchude Events From All Devices In Location Group
E=cluded
A ) ¥ Include Events From All Card Holders
[+ Dizplay Code Data
Previous ‘ Mest | LCancel 4 1 Elild Boood |

Select Mames To List

Select Names To Include

| Company:

|xxx

12. Remove the checkmark from
Include Events from all Card
Holders by clicking on it once to
receive the Select Names to Include
screen.

By clicking on the Select Name to
List button you are taken to the Card
Holder Search Engine found on page
35. The results of what you search
for are displayed in this window.
Select one or more or all of the Card
Holders to be included in this report.

-

First Mame Sounds Like:

Last Mame Sounds Like:

First/Last Name Sounds Like:
Enter a name here to search history
for a Card Holder by their First
and/or Last Name. If both are
entered the Search will return
results only if both names are
found.

Use these fields when searching
History for an individual Card
Holder that has been deleted from
the database and when using
archived History created with

Select All Names In List

the list, select the ones you want or

#t| UDF Mame UDF
2| Office Phane # WinDSX Version 2 and Lower.
3| Office #
4| Parking Lease
5| vehicle #1 Taa| 13, Once the Card Holders searched for
s s ] 2rein
click on the Select All Names button and
click on OK.

| Clear Selections From List




History / Print PreView

New History Report

General §

l Schedule Automatic B eport ]

Start Date: | /8 /2005 ﬂ Stop Date: | /8 /2005 ﬂ
Start Time: |D Stop Time: |24EID
t+ Apply Start Tirme Ta Start Date, Stop Tie Ta Stop Date
i Apply StartStop Time To Each Day
[v Sort Events By Time/Date
: [ Elevator Floor Select Report
e , 14. Once the report has been
[ Time And Attendance Repart . . .
configured click on Build Report
[ Murber Of Uszes Beport
below.
¥ Include All Event Types
Data to be
Ineluded or ¥ Include Events From &l Devices In Location Group
Excluded v Include Events From &ll Card Halders
[v Display Code Data
Previous Ment Cancel | oK | Build Repart
Renn
~
|
B/8/2005( 75141 AM 0fwalid Login !
BAB/2005( 75144 AM 0| Cormm Server Startup
BAB/20058 | 10:26:02 AM 1|Parameter Load request I ain Building 15. O.nce the report has been. .
£/8/2005| 10:26:02AM| 1| Starting Full Parameter Load ManBuidng__| configured, select print preview if
E/8/2005| 10:26:04 4|  1|Slave Parameter Request East Side Door | desired and click on the Print
BAB/2006 | 1002725 AM 1|Parameter Load SUCCESSFUL b ain Building button shown below
BAB/2005 | 1002530 A 1|Broadcaszt Download Complete td ain Building
B/8/2005| 121553 PM 0{Comm Server Exit
B/8/2005| 1216:46 PM 0fwalid Login
BAB/2005( 121723 PM 0| Cormm Server Startup
BAB/20058 | 121725 PM 0] Cormm Server Exit
B/B/2005| 12:22:56 PM 0fwalid Login
BAB/20058 | 12:22:00PM 0] Comm Server Startup
B/8/2005| 122919 PM 0{walid Login
RAIONRT 1724904 Phd NI ahd I anin W/
>
Select Printer: | =

Murnber Of Copies: |1

[ Print Prewview

Cancel | Print |

O
QD
~
QD
o
QD
w
D

Digital Video Recorder — Video Retrieval - Alternately, from this screen you may
click on an alarm event. Then you can modify the pre and post alarm video playback
time in the Override Video Retrieval In Seconds box. The default amount of stored
video that should be retrieved is preset under the Camera/DVR setup for each camera.
(One half of the time entered is for pre-Alarm and one half is post-Alarm.) Then click
on Show Video to display associated video for this alarm.
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Email Notification / Setup

Email Groups are groups of people that will be sent an email due to a Location, Device, or Input
Alarm. Email Groups consist of a single or multiple Card Holders that each have a time zone
assigned. The Time Zone selected for each Card Holder determines when that person will receive
the email notification for the alarm to which the email group is assigned.

Card Holders that are to receive an Email Notification must have an Email Address in a UDF field
that is configured as an Email Address. Email Groups can be assigned to a location, to each device
and to each input desired. Those that have an Email Group assigned will send an Email upon
Alarm. For More information about Alarm Email Notification press F1 within the software.

New UDE Name

General ] UDF Selectinns]

1. Define a User
Defined Field and
mark it as an Email

Address such as the

|

Motes:

|
one to the left.
M ame: | A
D ata Mack 2. Edit at least one
ata Mask:
Card Holder and
Data [z Required: [~ Data Must be Unique: [~ enter an Ema”
De-activate Date: [~ Mame [D: [~ .
Auto Incrementing Card #: [ UDF Data lz Hiddern: [~ Address under their
Type Or Select Data From List: [~ - User Defined Fields
Data |3 Email Address: [ (U DFS)
Previous | Mext | Cancel ‘ ok |
General | Ecit Email Group | 3. Add an Email

Group and give it a
name. The name
represents who will
receive the Emails
or possibly what is
generating them.

4. Click on the Edit
Email Group tab to
configure the

group.
Continued on the next

Previous

Hewt LCancel | ok |

page...




Email Groups / Assignment

5. Click on the Select Names to List button below to bring up the Card Holder Search
Engine. Enter the criteria or make the selections to return the desired list of card holders.

Mew: Email Group

Genersl Edit Email Group ]

Select Mames To List

Mames

Jaones, Bill
Fobinzan, John
Rose, Jennifer

Add ¥

6. Click ona Card
Holder in the
Select Names
List and then
click on the Add
button. Repeat
this until all Card
Holders wanted
in this group are
in the list to the
right.

<< Remove

Email Time Zone:

=

Alviaysz
Daily Unlock Front Daor
Employee Door
Perfirmeter Doors
Standard 3 -5

Mamesz In Email Group

Mames

Fioze, Jennifer

Group.

7. Click on a Card Holder in the
Names in Email Group list and
then click on the Email Time
Zone selection box and select the
Time Zone that represents when
this person should receive the
Email Notification. Repeat this for
all Card Holders in this Email

Previous Mest ‘

LCancel ‘ ak. |

Loss and Restoral)

Restorals including Door Open too Long and Troubles)

8. Edit the Location (not shown) and select the Numeric Options Tab and at the bottom select
the Email Group to receive Location alarms from this location. (Location communication

9. Edit each Device and select the second Options Tab and at the bottom select the Email
Group to receive Device alarms from this Device. (All controller power supervision
signals, Device communication Loss and Restoral, and Consecutive Denied Exceeded)

10. Edit each Input to utilize Email Notification and select the Icons/Ascii Out Tab and at the
bottom select the Email Group to receive Input Alarms from this Input. (Input Alarms and

I

Pump Running
Server Room Door
Temperature Alarmns

Lol

Lol LefLef L] L]

oo

Pump Running

text ‘

LCancel

Server Room Doar

Prinit Linking Report | Prewviod Temperature Alams

Device: 2 Main Entry Door Device: 2 Input: 7 Main Entry Door,
General 1 Options  Options ] General 1 Options ~ lconsAASCI Out I
Mormnal Abnarmal
0 Timed Anti-Passback Delay ek Bt T Seilem __._ b
Meutral ~| Zone 1 AntiPassback Type Transmit Status Comm Port. [
Meutral - | Zone 2 AntiPagsback Type Input Abnomal Message: | .
Meutral - | Zone 3 Anti-Passback Type Input Marmal Message | —
Meutral > | Zone d Anti-Passhack Type Transmit Alaim Comm Port: [
0
s - | Comm/Power Loss Action Message
Input &larm Message; | .
. | Conzecutive Denieds Action Message
Input Restoral Message: | ..
. - | Image ReCal TZ g |
T
- | Image ReCall TZ
. Elevator Floor Select For Device | .-
S | el EnEy Alarm Email Group | .
External Door Alarms e -
i s




Login

~ .
ﬁ!" <~ Double Click on the

Login

Workstation ICON
to start the program.

The Login Screen below is displayed when the program
is started. Enter your User Name and Password. The
Default User Name is master, the default Password is
master both entered in all lower case.

A4

x]

Uzer Mame |master

Pazzword | xxxxxx
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Workstation

The Workstation Program provides the user visibility and control of the system. Workstation
is where all activity is reported including alarms. Inputs, Outputs, Override Groups, and Maps
are viewed and controlled from here.

What item is selected determines which Icons in the Toolbar are active. On the
following pages, as different items are selected in the Selection Window you
will notice different Icons will become active and inactive.

WORKSTATION

File [/O Cverride Location Operations  Customize  Help

M 4005

=1
S JDevic
51 Irputs
:Sﬁﬁe o Click here to Log-Off and allow a different
= Cameras operator to Login. While Logged off, events
@ Maps are still being transferred to the PC but are
© Cperator Comment not shown on this workstation until logged
Iﬁ 2 location 2 back on

10072011 2.47:41 PM . Workstation 1 SIGN-OMN
10/07/2011 2:47:41 PM . Workstation 0 SIGN-COMN
1070772011 24740 PM .. Comm Server Startup

In the Workstation Program - Double Click on a Location Name in the Location
| Selection Window to expand the control menu for that location. Once a
Location is selected you can select Devices, Inputs, Outputs, Override Groups,
Cameras, Maps, and Operator Comments.

10/07/2011 2:47 P ACTWE Alams | 0 | UNRESOLVED Alamns | 0 [NFER OAiRE N

A pal A A A

System Date and Time Unresolved Alarm is a
/ counter that displays the

Sizing Handle
is used to resize

number of alarms that
have been acknowledged
by the operator but have
not been resolved.

and shape the
Workstation
program. Click
on the diagonal
lines and push

Active Alarm is a counter that displays
the number of alarms that are currently
active in the system. See Page 93, 103.

D ———————

o

and/or pull to
Primary Online indicates the TCP/IP protocol is make it larger,
operational between the Comm Server program and the smaller, taller,
Workstation program. and/or wider.




_ocation Operations

What item is selected determines which Icons in the Toolbar are active. On the
following pages, as different items are selected in the Selection Window you
will notice different Icons will become active and inactive.

WORKSTATION

File IfOOwerride Location Operations Customize Help

Double click on the Blue Header Bar
to cause the Workstation screen to
alternate between full screen and a
minimized window.

Local DataBase
—-fEl Main Building
e Devices

icd Inputs
= outputs

B Cameras
Maps

+-fEf South Branch

6/8/2005

3
6/8/2005 5:
5:

<
6/8/20035 5:24 PM

Double click on Location Name to expand that Locations menu.

o Overtide Groups

Operaktor Comrment

22
22
“}2.

il

With the location selected click on one of the items in the menu under
the location or on Location Operations (next page) in the toolbar.

57 PM .. (1) ..
57 PM .. (1) ..
o7 PM .. (1) ..

The Last 100 unique Alarms display in this
Window.

ACTIVE &larms UMRESOLVED &lams | O Primary OnLine

- Workstation | |



Card Holder Search

Enter full, partial or no names in one or both of the fields
below and click on Search to find all of the matches. Search
alone will list all card holders alphabetically. The card holder
image displayed is of the person selected otherwise the first
person in the list. Use the arrow keys or mouse and scroll bar
to move through the list.

Clicking on the picture that

is displayed with the name will
rotate through the available images
so that the operator can view all
saved images. This will not display
signature images.

Click on the field titles
First/Last Name is Like
to access the Full Card
Holder Search that is

Firgt Mame |z Like:

|J &n

Last Mame |z Like:

i.* Mame Search Rose, Jennifer

gEEITC'

[Tt

outlined on Page 35. Ros
Active | N M N

nicel

Last Use: Loc: 1 Front Door 6/3/2005 5:53:52 IE'I\(

Active Card Holder AME LISl | TRA.. | COMPaNY  \ |
Status is displaved in Ju:ungs,EhII Falze Falze .
a play Fobinson, John Falze Falze

Green. Red designates Roze, Jennifer Falze  Falze

De-Activated Card
Holders.

The AntiPassback

Status of In, Out or

Neutral is displayed The Last Card Use is Displayed Here. The
for the 4 possible name of the door, the date, and the time is
Anti-Passback zones. displayed in this field for the last use.

UDF’s Button

Name — Last Name first — of the Card Holders returned in the search list.
Visitor — True / False — notates the Card Holder is a visitor or not.
Trace — True / False — indicates whether or not the Card Holder is set for

unique annunciation when they use their card.

Company - Displays which Card Holder Group the card holder is

assigned.

when selected will
alternate the list
Window with a
display of the selected
card holder’s User
Defined Field Data.

In/Out Button when

voneISpoM [

Enter a name or partial name in the First and/or Last Name fields and selected will spawn a

then Click on Search to find the matches.

Guard Tour Note:

new screen displaying
the Card Holders from
the list in a color

When Selecting a Card Holder or Guard to run a tour just click on the coded In/Out
Search button and it will automatically return a list of only those card annunciator Window.
holders that have been designated as a Guard Tour Code. In — Green

Out — Red

©




In / Out Status

Firgt Mame |z Like:

|J en

Last Wame |z Like:
|Fh:|s

il Hame Search, Rose, Jennifer

gEEI[C!

UDF's | In/0u

Cancel

Last Use: Loc: 1 Front Door 6/3/2005 5:53:52 P

Double Clicking on the picture in an Image Recall window will cause that person’s data to be
displayed in the Card Holder Search screen shown below along with their picture.

Once you have performed
the Card Holder Search as
described on the previous
page to find the group of
card holders that you want
to monitor the In/Out
status of and Click on the
In/Out button.

NAME | ISl | TRA.. | COMRANY |
Jones, Bill Falze Falze D5¥ Access Sostems |
Fobinzon, John Falze Falze D5 Aocess Systemz 1.
Raoze, Jennifer Falze Falze D5 Aecess Svstems |

The Status Bar at the top
displays the Last Card Use. The
name of the door, the date, and
the time for the last use is

The Card Holders
from the name search
list are now displayed
in a Status Window
that updates once a
minute automatically.

Left click one time on
any cardholder to
refresh that persons
information.

Double left click on
any cardholder to
refresh the entire list.

Right click on a
cardholders name to
view that persons
UDF data.

i Loc:1 Dew: Front Door 6/1272005 10:58:02 AM

displayed in this field.

- BX

@ Jones, Bil
@ Robinzan, John

Right Arrow — Green = In

Left Arrow — Red = Out

bail Stop #: 123
Cffice Phone #:; 5551212
Cffice #: SE 432

>
All Cardholders that are "In" b
(green) are alphabetically
sorted to the top.

All Cardholders that are "Out"
are alphabetically sorted to
the bottom.

Tolg!
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WORKSTATION
File IjQ Override

Local DataBiase If Full Download, Devices, Inputs, Output, Override Groups, or

6/13/2005 1:46:41 P

4 AntiPassback can be configured under Location in DataBase to automatically forgive all card

_ocation Operations

Full Download can be selected once the Location is selected. Selecting Full
Download will cause a complete download of all data to the system field
controllers.

Connect and Disconnect is used after selecting a dial-up modem
Location.

Location Operations
Full Download

Connect is used to manually force an indefinite dial-up connection.

1 : Main Builg
B Devices Marne Search
‘=g Inputs Antipassback Forgiv

= outputs)  Guard Tour . . o
B Override Disconnect can be selected at anytime to end a communications

- Cameras N 2YSIEMEXCER) qession with a dial-up Location. If you have performed a Connect
& maps Connection Summary yoUu must perform a Disconnect before the call to the dial-up
Location will end.

Maps are selected without first selecting Connect the connection
will be momentary.

PN N L Y Y Y TN Y o T W ]

Collect Events can be selected after choosing a dial-up Location. This causes the PC to call
the dial-up Location, retrieve all stored or buffered events from the Master Controllers
memory and then disconnect.

oMWW " TT TV .. LIV ] ..

LAt | WALCTLININY 1 WL L LYYWV A

Name Search is the same as the Binocular Icon in the Toolbar at the top of the screen. The
Name Search allows a person or persons to be looked up by name.

[ FAUUD O 23 32 FIVE L DL o Aldnin L 4.0

Antipassback Forgive can be executed by entering the Card or Code number that you desire
to reset the antipassback status to neutral. To forgive All Card Holders enter Zero_0. Once a
Card Holder is set to Neutral their In and Out status is determined on their next card use.

holders and set their status to neutral each day at midnight.

Guard Tour is where tours are selected, started, paused, resumed, canceled, and the Guards
are selected to run the tour.

The Print System Exceptions is typically performed at shift change for a quick
accountability of the overall system status. The report will print a list of any input that is in
alarm or has been bypassed. It also shows any output that has been manually overridden, any
reader that has been disabled, and all controllers that are offline and not communicating.

Connection Summary shows all locations and the communications port they are connected
to. This window also displays the download progress between the comm server PC and the
master field controller.




Devices

Devices display all card readers in the system. Readers listed with the red circle and slashes
are not online. Click on one of the readers and/or keypad in the window below and click the
right mouse button for the Device Command Menu.

WORKSTATION

File IfQ Owerride Location Operations  Customize  Help

# Q ‘ ‘ Reader to TZ instructs the reader to
. follow it’s up to two possible time
& Local DataBase = Fri Zones.
i EEH;Z:E:;HW "% Reader DISABLE _ _
23 Trputs Properties Reader Disable instructs the reader to
&> outputs Device Summary shutdown and block all card reads
Ja Override Groups Memory Layout Summary from that device, regardless of the
) ;:E:ras v Tmage Recall ENABLE person’s access level.
g Operatar Comment Image Recall DISABLE
Image Recall Back ko TZ
Slave Download Skatus

Properties display the full status for the field controller selected. This status
includes AC power, back-up battery, and the state of all inputs and outputs on that
SYETPAVOSIME device along with the firmware version and amount of RAM in the panel

Device Summary displays the communication Poll Status of all controllers in the
system. The firmware revision and amount of RAM in each panel is also
displayed.

Memory Layout Summary displays the database entries and the amount of
panel memory each one requires. This table will also show the amount of events

< o : .
the panels can buffer when communications to the Comm Server PC is offline.

B/3/200512:45 PM

Image Recall is where the card holders image is displayed in a positional window
when their card is used at a reader set for image recall. Each reader can be
programmed to perform Image Recall based on a time zone. The Recall can be
manually controlled with the use of the Image Recall: Enable, Disable, and
Back to TZ (schedule) commands.

Manual Image Recall is invoked by clicking on one of the card read events in
the upper event window.

To Remove the image display window select the Customize Menu at the top of
the screen and click on Image Recall Window or right click the image itself.

Slave Download Status to show if any slave controllers are in a download state.

Tolg!

Workstat
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Inputs

Inputs have two Icons that represent their status. One Icon is displayed for the normal state and
the other for the abnormal state. This could be the door open and door closed icons. The Icons
will alternate and update automatically to reflect changes in status.

The Input Icons also have an armed status

File Ih00 ide  Location O L Custormi Hel . . -
B R R DR indicator present in the lower left corner. No

i ; ‘ ‘ status box indicates the input is disarmed by
E Cocol Datamse ; time zone or has no time zone assigned.
- ﬂ 1 1 Main Building -k Bypass Input
= Devi ran! oor A I t H H H H
B e Front Dot et The Status box is Green if the point is auto
g et Groce A amed bypassed. The Green box has a Dot in the
verride Groups all Bvpass R . . .
= Caners wmesoerpus | CENtEr to indicate the point is manually
aps :
g Operatar Comment i:::;::j:;zzgldes bypassed'
Zoom
Live Video The Status box is Red if the point is armed via
Recorded Yideo

Time Zone. The red box has a Dot in the center
to indicate the point is manually armed.

J— F, [ ."I ( ] ) Properkies

12:46:22 PM .. (1) .. Parameter Lot

B Properties display the Location number, the Device number this inputs resides
y on, and the input number. The Armed State is also indicated here.

d Zoom displays the first Map this input is defined on. The input status can be

3 ™ viewed and controlled from the Map.

6/9/2005 12:43 PM

Ly (1111 L L | ) g, g g O L =) T T T e I

Scheduled Overrides allows a start date and start time to be defined as to when
the input selected will be armed, bypassed, or set to time zone. A stop date and
stop time is also defined with the possibilities of Arm, Bypass, Time Zone as an
action.

Cameras displays the Camera Control Screen associated with this input. Control
includes Pan, Tilt, Zoom, Scan, and two programmable Functions.

Live Video to display live video from the camera associated with the alarm point.
Recorded Video to display recorded video from the camera associated with the
alarm point.

Bypass sets the input to manually disarmed state. The input will not follow its
normal time zone until commanded to do so.

Arm sets the input to a manually active state allowing it to report a faulted
condition as a priority alert.

Time zone sets the input to follow its preprogrammed time of day and day of
week schedule.

All Commands apply the command listed to all inputs displayed in this window.




Outputs

Outputs have two Icons to represent their status. One Icon is displayed for the Open state
and the other for the Secure state. The Icons will alternate and update automatically to
reflect changes in status.

File I/ Owerride Location Operations  Customize  Help
The Output Icons also have a status
m E 2 ‘ ‘ indicator in the lower left corner. No status
. |ts box indicates the output is open by time
S 1 : M Buiding zone or has no time zone assigned.
é Devices Secure Cutput
; Open Oukput jar . .
53 Inputs T Zone The Status box is Green and has a Dot in
g e o Srant Aiccess ko OutpLt the center to indicate the point is manually
W Cameras All Secure or linked Opened.
g Maps All Open
Operator Comment gﬂhzr;jj;gevz”rfj:f The Status box is Red if the point is
Compress Group Secure (On) via Time Zone. The box has a
Zaam Dot in the center to indicate the point is
PP ppe— i Yideo | manually or linked Secured.
12:50:04 P\ y
I 3-AGQ-77 DA Properties T

Properties display the Location number, the Device number this output resides
on, and the output number. The On/Off State is also indicated here.

elel  Z00m displays the first Map this output is defined on. The output status can be
=l viewed and controlled from the Map by clicking the right mouse button.

== TN

Scheduled Overrides allows a start date and start time to be defined as to when
the output selected will be Secured, Opened, or set to time zone. A stop date and
stop time is also defined with the possibilities of Secure, Open, and Time Zone.

Cameras displays the Camera Control Screen associated with this Output.
Control includes Pan, Tilt, Zoom, Scan, and two programmable Functions.
Live Video to display live video from the camera associated with the output.
Recorded Video to display recorded video from the camera associated with the
output.

Secure sets the output to a manually energized state. The output will not follow
its normal time zone until commanded to do so.

Open sets the output to a manually de-energized state thereby unlocking or
unsecuring the device being controlled. The output will not follow its normal time
zone until commanded to do so.

Time zone sets the output to follow it preprogrammed time of day and day of
week schedule.

All Commands apply the command listed to all outputs displayed in this window.

Workstati
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Override Groups / Comments

Override Groups allow inputs or outputs to be grouped together utilizing a single set of Icons to
show the summary status of all points in the group. This also allows for unitized control for all points
in the group. Inputs and Outputs cannot be in the same group.

WORKSTATION

File Ij Cwerride Locakion Operations  Cuskomize  Help

# |

% Local DataBase
=@ 1 : Main Building

Click on the group of choice and
‘ click the right mouse button to

display the command menu. Use
the All commands for group

e Devices Peri.l-'n;;r Perim Expand &Eraup Control .

iod Inputs Cioars W All Secure

= outputs Al Open T

B ovenide Groups All Time Zone Cutputs For individual control select

B Cameras Scheduled Overrides eXpand group to view and have
Maps . -

g Oporator Comment: individual status and control over

all points in the group.

Compress the group is performed by selecting any point in the group, right
clicking and selecting Compress. This reduces the group back to 1 summary Icon.

3 Operator Comments can be used as a method of documenting daily events
sra200511 manually, also known as an incident log. Comment can be made any time by
selecting Operator Comments from the menu.

Predefined comments can be selected from the drop down menu.

Free format comments can be entered instead of or in addition to the selection
box.

Operator Comment For Location @

Secunty Was on Site

Canizel | ak. |




Cameras

Camera control allows the operator to select a camera from a list or from a map and
view/control that camera directly from the WinDSX software. Control is determined by the
type of Camera system used. Features can include Pan, Tilt, Zoom, Preset Positions, and
different Frame Views.

Camera Control can be used in conjunction with Image Recall. The card holder presents their
card, which does not unlock the door but instead invokes Image Recall and their stored image
is displayed on screen. The Operator then looks at the live video from that doors camera and
determines if the stored image and the live video are of the same person. If so the operator can
then unlock the door.

WORKSTATION

File IfQ Owerride Location Operations  Customize  Help

# | |
5 Local DakaBase I
= ﬂ fain Building Eg
_ﬂ Devices Front Doar
i=d Inputs - -
£ Outputs Pan, Tilt, Zoom functions are
o Override Groups .
o oo available for Cameras that support
g e those features. Click on any of the
perator Carmment .
Arrow Keys to Move the Camera in
that Direction. Click on the Zoom for

R P R T Ry || & larger or smaller view.

#DSX Pelco

CAMERA_02

<
£/9/2008 12:54 PM ACTIVE Alarm

Frame Views can be changed by
selecting the different frame buttons
to the right. Small, medium and large
as well as multi-camera views can be
selected. Varies with Each
DVR/NVR.

03089:03 104 272010

Workstation
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Maps

Maps allow graphic files to be displayed that can vary from blue-print type floor layout
drawings to photos taken with a digital camera. Inputs, Outputs, and Override Groups are
placed on the Maps, viewed, and controlled with their Icon. Input and Output Status is Live on
the Maps. Maps can be configured to automatically display upon designated input alarms.

WORKSTATION

File [AD Cwerride  Location Operations  Customize  Help

LI ER SO ETETF |

B 1 Main Building

= Devices MG
=3 Irputs ain
B Ouiputs Building
?“gvemde Groups Click on the Map Icon to display that map.
= Cameras
B Maps
€ Operator Comment
IF 2 location 2

<

10/0572071 10:01:20 AW . (2] .. Battery is OK .. front door
10/05/2017 10:00:02 Akt . (2) . Battery is Low .. front door

Click on the Red Alarm Message here to advance to the Alarm handling screen.

<
1041772017 10:45 A ACTIVE Alarms “ UNRESOLVED aAlarms 1} Prirnary OnLine
——————

Main Building == Front Door Contact (input:1:0:7)

VR T T

F _j_ljll |_| |d ,J,Jiu T |_.H.JE

' EE'R"E':‘ITL Select the Icon on the map that you wish to control and click the right
: ' mouse button for the command menu.

0]
-ur_f TR L

L]
(]

[ )

Armn Inpuk

Time Zone

All armed

Al Bypass

All Time Zone Inputs
Scheduled Overrides
Zompress Group

b

B

COMFUTER
EBOOM

‘n_.

Zoam
Live Video
ENGINEE. Recorded Yideo

Properties

To Close right click anywhere on the Map there is not an Icon and the
Map will close.




Alarm Handling / Customize

Alarms are selected by clicking on them from the Workstations scrolling Alarm Window. The alarm
is then shown here along with optional Action Message (response plan) to instruct you on what steps
to take as a result of the alarm.

Alarm, Front Door Contact Main Building

Event Ocoured |E£EI£2EIEIE 12:58:51 PM

Time Since Event: ||:| hrz O minz 19 secs Bt g

Action Meszage:

Thiz iz a gample mezzage of guard instructions for an input point alarm. Front Door Contact [1:0:7]
Cancel to Acknowledge and silence the alarm. taps Resolve
Display Map to show the map associated with the alarm point. . J
Recorded to show the Stored Video associated with the alarm.

Recorded Live
Live to display live video from the camera associated with the
alarm point. LK =

-

Resolve to clear the alarm usually after the comments have been
entered. Cancel
Operator Comments — Select predefined comments from the drop x
down menu or enter free-hand comments into the larger box.

WORKSTATION

File [/ Qverride Location Operations Nl
Event Text Size {

ﬁ ‘ ‘ ‘ ‘ ‘ Alarm Pop Up Window

l@1: Main Building EFronl v Image Recall Window ‘

Back|  Toggle /0 List Mode

East |, |ist Locations by Name
WSt e

i=d [mputs

B Culputs

& Override Gro . . .
= Cameras Event Text Size allows the user to change the size of the event text in both the
@ Maps Alarm and Event scrolling windows.

<» Operator Col
IF 2 location 2

Alarm PopUp Window allows alarms to activate a popup window that announces

et oana] the alarm regardless of what program you are in and gives you the option to go to

tmrent zarat-workstation and acknowledge the alarm or to ignore it.

Image Recall Window globally enables or disables the displaying of the card

U0 1007 holders stored image. Remove the Image Recall selection to clear the image display.
10/042011 10:01:3
10/04/2011 10:00:

Toggle 1/0 List Mode Selecting this changes the Icon view of Inputs and Outputs to
a list view that allows for more points to be viewed in the same amount of space.

10/07/2011 311 P List Locations by Name reorders the Location list by name instead of number.

Workstation
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DVR Operations

WinDSX has the ability to integrate with different Digital Video Recorders. This integration
allows stored and live video from the DVR to be accessed within the DSX software. All video
is transmitted across a Local Area Network connection.

WORKSTATION
File [/O Qwerride Location Operations  Customize  Help
no \ —
@1 Main Building % . % % IVE an ecorae 10€0
= Devices can be accessed from the
=3 Inputs Frolr_wt E}(oor T»‘—\I.fslrm Bach Dkoor ﬁ\gto Cd Input and Output _
B Outputs oc rigger e PEN9 Control Screens by right
B Override Groups clicking on the Input or
= Lameras Output Icon.
& Maps
3y Operator Comment
IF 2 location 2

1012071 10:41:00 AM (1) . ACCess (e e =P |ENNifer ~
1012011 10:40:53 AWM (1) . Access Live Video se, Jennifer 5
101172071 10:35:39 AM (1) . Access Recorded Video =e, Jennifer
101172071 10:35:32 AM (1) .. Parametoreees rereree—=lain Building
101072001 99043 Pl 1 oc 1 comf - Detected on Po 5 9
100102 . .

1102{ Live and Recorded Video can be accessed from the Alarm -

L and Monitor Windows by right clicking on the event of | &
13,{33{3 choice. Event that have associated video begin with a Dot.

10.!‘04.!r FT T L T L0 AT .DGILLI:I),I'I AT T LT
1

00472011 10:00:02 AM (2} .. Battery is Low .. front doar

< | *

10172011 10:41 AM ACTIVE Alams | 2 [IIGECHIRY ORI E e

Recorded Video can also be viewed while running a History report. Simply highlight the event
you would like to see the video for and click the “Show Video” button. The system will find the
video that matches the event time and date and display it on screen.

Live and Recorded Video can be accessed from Alarm Maps by right clicking on an
Input/Output or Camera lcon.

vonerspoM [T

[y
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DVR Operations

WinDSX Live Video Interface

(All features may not be available on some DVRS)

Pan, Tilt, Zoom functions are available for\ e
Cameras that support those features. Click on DSX—PEICO

any of the Arrow Keys to Move the Camera

in that Direction. Click on the Zoom for a B o3 _ CALER R
larger or smaller view. 4 (= -
(0| a

Camera Positions can be changed once the\
Live Video Screen is displayed. Depending

on the Password restriction scheme you may N
have to close this window before selecting )
another Camera

2

Frame Views can be changed by selecting
the different frame buttons to the right. .
Small, medium and large as well as multi- \ v
camera views can be selected. Varies with N —
HE -

08 059:05 104 22010

Each DVR/NVR.
EENER

WinDSX Stored Video Interface

% pSX_Dedicated Micros

Stored Video Position Commands\
are used similarly to those of a VCR.
There are from left to right/top to
bottom — Forward, Rewind, Fast
Forward, Fast Rewind, Jump to End,
Jump to Beginning, Stop, and Pause.

\ = = CAMERA 02

085750 1032010 05:57.40 10/ 32010

Stored Video Zoom In and Out P S
is possible by moving the mouse ‘

pointer over the part of the stored
video you desire to zoom in on
and click the left mouse button.
Each time the left mouse button _ .
is clicked the focus of the screen i CEEEE T
is changed to the position of the
mouse pointer and the frame is
zoomed. Right clicking will
cause the frame to zoom out.

Stored and Live Video can be accessed from Workstation and
Stored Video can be accessed from DataBase under History.
Multiple camera views can be defined in WinDSX. Multiple
DVR/NVRs can be mixed in the same system.

Workstation
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Message Definitions

Following is an alphabetized list of System Messages that will appear in the Alarm and Event windows of the Workstation program.

| Workstation Messages

| Message Description |

AC power is HI

AC power is OK

AC power loss

AC power restored
Denied..Passback Violation
Denied..Card + PIN Error
Denied..Unknown Code
Denied..Code ReUse Timer
Denied..Unknown Facility Code
Denied..Wrong Access Level
Denied..Parity Error
Denied..Invalid PIN
Denied..TimeZone Inactive
Denied:
Access Granted

Access Granted *Passback Violat

Action Message

Alarm

Alarm Acknowledge

Alarm Resolution
Anti-passback Forgive
Attempting Connection
Available Disk Space is low
Bad card read

Bad DATE in Log

Battery is Low

Battery is OK

Broadcast Download Complete
Call In From undefined Location
Code ACTIVATE

Code DEACTIVATE

Comm Server Exit

Comm Server Startup
Consecutive DENIED Exceeded
Device Comm. Loss

Device Comm. Restoral
Device NOT reporting

Door Open too long

Download Checksum Discrepancy

Exit Request

Generic Messages
Guard Tour Canceled
Guard Tour Exception
Guard Tour Initiated
Guard Tour Paused

106

MAX reader BITS Exceed

The AC Power at the field controllers is too high and should be corrected.

The AC Power at the field controllers has returned to normal.

The AC Power at the field controllers has been lost or is running too low.

The AC Power has returned to normal.

A card has been used at an In or Out reader more than once in a row.

A card was used followed by an incorrect PIN number at the Keypad.

A card that is not valid at any reader. Check code, status, and access level.

A card was used at a reader more than what is allowed. Timed Anti-Pass Back.
A card was used with a facility code that is not known or allowed at a reader.

A card was used at a reader that it is not allowed.

An error was received by use of an invalid card or card was swiped backwards.
An invalid or unknown PIN was used at a Reader/Keypad in Keypad only mode.
A card was used at a reader outside the time-day/day-week schedule allowed.
An invalid or non-programmed card format was used at a reader.

A valid card/code was used at a Reader/Keypad controlled entry point (door).
Access was granted but there was a Soft Anti-passback violation.

An Action Message is a predefined response plan for the operator to follow.
Alarm is followed by where or what caused the alarm to occur.

An alarm has been acknowledged and silenced by an operator.

An alarm has been resolved and cleared with the cause documented.

Indicates that one or all card holders have had their status set to neutral.

The Comm Server is initiating a dial-up communication link.

Free hard disk space on the resource where history is written is critically low.

A card read was received with a different number of data bits than expected.

A field controller has sent an illegal or out of range date.

A field controller has detected and reported a low battery. Call for Service.

A field controller had a low battery that has now restored to normal.

The download of data to all field controllers is complete.

A Master Controller has been addressed as a Location that is not defined.

The system has turned on a card or PIN by the activation date set in database.
The system has turned off a card or PIN by the de-activation date set.

The Comm Server program has been exited which halts all communication.
The Comm Server program (cs.exe) has been started.

The number of consecutive access denieds has caused a reader to lock out.
Communications has been lost to a slave field controller. Call for Service.
Communication has been regained to a slave field controller.

A field controller is not reporting to the system.

The reader/keypad controlled door has been held open to the point it is in alarm.
The field controller's download does not match what it should have.

A request for exit was made at a reader controlled door.

No information listed.

A Guard Tour in progress was canceled by an operator in Workstation (ws.exe).
A Guard was late to check in to one of the Tour Stations.

A Guard Tour was started by an operator in the Workstation program (ws.exe).
A Guard Tour in progress was paused by an operator in Workstation (ws.exe)



Message Definitions

Guard Tour Restarted

Input ABNORMAL

Input NORMAL

Insufficient memory at remote
Location Communication Loss

Location Communication Restoral

Location Password Failed

Log Report Request from Location

Memory Stack OverFlow !!!
Message RETRY

Modem Hang Up ERROR
Open (t2)

Operator Comment

Operator Comment Text

Opr set Device: Disabled

Opr set Device: TZ

Opr set input: ALL ARM

Opr set input: ALL BYPASS
Opr setinput: ALL TZ

Opr set input: ARM

Opr set input: BYPASS

Opr set input: TZ

Opr set output: ACCESS

Opr set output: ALL OPEN
Opr set output: ALL SECURE
Opr set output: ALL Time Zone
Opr set output: OPEN

Opr set output: SECURE

Opr set output: TZ

Parameter Load request
Parameter Load SUCCESSFUL
Phone connection failure
Remote Event Log OVERFLOW
Restoral

Secure (tz)

Serial Port FAILURE

Slave Checksum Discrepancy
Slave Download Complete
Slave Parameter Request
Starting Full Parameter Load
Starting Incremental Update
System operations

Trouble Restoral

Trouble: Circuit Open
Trouble: Circuit Shorted

TZ change .. overridden
Unknown Event Type

The Guard Tour was restarted by an operator in Workstation.

An input has become faulted. (door open)

An input has returned to normal. (door shut)

The field controller does not have enough memory to hold the data being sent.
The system has lost communication the master field controller. Call for Service
The master field controller has regained communication.

A dial-up modem location has a password different than the system software.
The controllers memory is full and is requesting the PC to take a stored event.
The panels processor stack has overflowed. Call for Service.

There has been a disruption in communication and the system is trying again.
The modem disconnected abnormally.

The door unlocked via its preprogrammed door schedule.

The operator has selected/entered message as to the occurrence of an alarm.
The comment selected or entered by the operator follows this header.

A reader and/or keypad was manually disabled by the operator.

A reader and/or keypad was manually set to follow it time zone (schedule).
The operator manually armed all alarm points in the system.

The operator manually bypassed or disarmed all alarm points in the system.
The operator set all alarm point to follow their time zones (schedules).

The operator manually armed the alarm point selected.

The operator manually disarmed the alarm point selected.

The operator set the alarm point to follow its time zone (schedule).

The operator manually unlocked the door for the normal unlock time.

The operator manually unlocked all doors and opened all outputs in the system.
The operator manually locked all doors and secured all outputs.

The operator manually set all doors to follow their time zone (schedule).

The operator manually unlocked the door or set the selected output open.

The operator manually locked the door or set the selected output secure.

The operator set the door back to its time zone (schedule).

The Master Controller has been reset and is requesting a download from the PC
The Master Controller has successfully received a download.

There has been a phone connection lost to a dial-up modem site.

The panel has stored events offline to the point the oldest are being overwritten.
This is the inverse of alarm. The condition has returned to normal.

The output has secured by time zone (schedule).

The serial communications port of the PC has failed. Call for Service.

A slave controller’'s download is not complete or correct.

A slave controller has received a full download and the download is finished.
A slave controller has been reset and is requesting a download.

A full download is being initiated from the PC to the master field controller.

A download of the changes made to the database starting from PC to master.
Midnight routine that activates and de-activates cards and performs backups.
An input point with a circuit fault has returned to normal.

An input point has detected an open circuit. Call for Service.

An input point has detected a short circuit. Call for Service.

An input or output was set manually when a time zone (schedule) tried to start.
No definition.
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